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User Management & FH=% 7 &

A.  General {HE

1) Click "My Account” in Navigation Bar to manger user account

- B Y PN » N S TH] A Overview e
RSBy “RARE" o HEAHEEREY
Campaign IEEEg)
2) Below are some commonly used tab EEiE
Contacts
N =IO i 2%
DU B— AR iz A
- Event(Bet
e Contact Information {@ A&k} vent(Beta)
i&E)(Beta)
My Account
Ch P d TR
. ange Password BF {25 TE —

Spread = Spreaciftf | RN v EARH

2 Contact Information Curre Contact Information 1A S EEREE aF
Current Usage HEms
My Account : Co rIt Change Fassword | =R
User Management FERUIRR : BeRE
ggﬁ:ﬁ?i:ﬁﬁfg © Agents Management ° Bies [ERrEE]| B e
*:eq d”e‘jtﬁi‘ds ) Add Sender Emails R UEIRREE
Naﬁwc:slrjw:uld cac:?izn at| Settings Eﬁiﬁfﬁ)ﬁ B FHRRAEALEIE
- View Payment HBE
Login Email: &g =5RE
vtai@reasonable.h| DNS BARE: EEEED
Define custom field
First Name: rerst EERT
BF TEOEETR




To add another existing account =24 iHIR/~

1)

2)

3)

= Spread

A Contact Information Current

Add User

Email Address:

My Account : Cont

Contact Information
Current Usage

Change Password

‘ My Account Vv Contact Infor

d

User Management |

Click "Save Changes” to
Spread at anytime.
* Required fields

Account Name:
Name should contain at

Login Email:

vtai@reasonable.hk

First Name:

Agents Management
Add Sender Emails
Settings

View Payment

API

DNS

Define custom field

cost

‘ dogzh@yahoo.com.h

Mobile:

Role:

Basic User

Add

Click “User Management” Eh#& “F "

Choose the role then click “Add” #EEFEINE = 517 » BLEE “Fhrig”

Grant right to another account and edit right FZfE45H /7 & HE A IR

= Spreadifil | FAUREEE v (EARH

Type the Login Email Address of another existing account #j A S5—EL 5L IR 2 Y S A ZE H

L EASH EREEE aF EAED EEE @
HEEs
| T
FAMEF : Bf48E
Erz [fFEE] § FEL I ELSpread
* AR REIREE
IREER: SIS Al
SRBMERES B
B
EEIRS
SAEE EEEEl
AT
EF ps SRS C G
HERF
EEh
Fig
St TERARE v

To add a account not yet registered FriZ At IR~

1)

2)

3)

4)

5)

Type a Login Email Address #ifj A 2 A ZBE}

Choose the role then click “Add” #EE3ZIR =B » BhEE “yriw”

Warning “Email not found” will be shown ZE &~ “Email not found”

Set the “Password” for the account

Click “Add” again ELE& “AlEHE"

B ZIREH S



Add User

Email Address:

zzy93120@yahoo.com.hk

Email not Tound

Password:
First Name:
Last Name:
Mebile:

Role:

Basic User

I Add Create User

EHuh: Zzy93120@yahoo.com.hk
Email not found

EiE:

FiE

st EiERF v

Role Default right granted

Sty FREBIIE

Basic User View all email campaigns

LA EETARESE)

Email Marketer View all email campaigns, view email addresses, view usage
EEEHE report, upload emails, send campaign, download email

address and export campaign report

BEARELSE)  EEEEMIL 0 EEFAHRE S L
HEEMAL  FEAMEBEI:  THEEBML ; Mgk
s

Administrators

BHER

View all email campaigns, view email addresses, view usage
report and send campaign

BEMARESE) ARSI 0 EEFREE b
B AR

6) Edit the right of individual account by clicking “edit” 4wiiE EE{EIESEHIHERR » BLEE

“Edit”
Current Users
1D Login Email
63878 dtsang0926@amail.com
ResAE
D =5
63878 dtsang0926@gmail.com

First Name

rf

Last Name Role

h Basic User EditjDelete
a5 jcdin E=1ii)
rf h Basic User e\ete




7) Tick to rights, and click “update” /)35 R

Current Users

» BEEE “ypdate”

1D Login Email First Name Last Name Role
53878 dtsang0926@gmail.com rf h Basic User A ar.-cel
View All Campaigns
View Email addresses
View Usage Report
Upload Emails
Send Campaign
Quick Send
Approve Campaign
Download Email Addresses
Export Campaign Report
REsHRF
D B BBF WS S
63878 dtsang0926@gmail.com rf h Basic User v ancel
View All Campaigns
View Email addresses
View Usage Report
Upload Emails
Send Campaign
Quick Send
Approve Campaign
Download Email Addresses
Export Campaign Report
Right Details
HERR BB
View All Campaigns To view all campaigns
BEERERE BEAHEEEE
View Email addresses To view and export contact lists
EEEHHU RS R A\
View Usage Report To read usage reports
Upload Emails To upload contact lists
B E ML - {EERAS N
Send Campaign To send campaign
BHAREE M AT
Approve Campaign To approve campaign
f A IEE) HEAE B ER 1

Download Email Address

To download email address




TEEEIE THEEpIAL

Export Campaign Report To export campaign report

C.  Toactivate the new account F{EIE I/~

1)  Once a new account is created, a verification email will be sent to the login email &%

IRF > GREREI R\ EH
2)  Go to your mail box and click the activation link & N\ fRAYERFE I BLEE B @ 4

3)  Succesful message pop up BREERY I HiET

Spread: Welcome and Verify your ~, Email Verification Successful!

H ) You have verified the email: printrainbow3@gmail.com sucessfully.
emall afriR Please click Reasonable Spread to start your email campaigns.

Reasonable Spread %1102
WHE H v

Dear _,

Thank you for using Reasonable Spread. Please clico
verify your email.

If you cannot click the link above, copy and paste the follow
link to your browser and visit this link.

http://app.rspread.com/VerifyAccount.aspx?a=6D32F&b
79697 696A60775978

646A60

nall=printrainbow3@gmail.com

Yours Sincerely,

Reasonable Spread

4) If you cannot receive the verification email, please login with your email and passowrd on

Spread YIREARAEWEIBEREET: - S0 ERERIGE M55 8% Spread

5)  Click “Resend” and repeat step 1-3 BLEEEE 24 EE 0 ER 1-3



Thank you for your registration!

NG

Verification required.

A welcome email has been sent to your email address printrainbow3@gmail.com. please check your mailbox

for an welcome email and click on the link included in the email to verify your sending email address.

If you do not receive in a few minutes, please check in Junk / Spam folder. If so, please click the "Wat Junk”/

"Wot Spam” button to ensure you can receive future mailing from us.

Verification of email address is required before creating and sending any email campaign.

To resend a verification email to you, please dierification email sent successfully.

If you have problem, please contact us at spresd@reasonables.com

V EnnfafsERSpread!
(ERERPINBRFS IR ChE R ISR B ER AL,

FEMBEH T —HEET 632075654@qq.com, EHEENERISEEESNREERELENEE.

MRS EEES, SREl / EREYL UEEEREIRIREE, FEE TRE/ HEE
e LA ERENEER R e EE.

SR AR A T B EEE.
negn-wEeE, swsd

NEsENEESREER, LIEHEEHFT spread@reasonables.com



=

() Create Email (=), Create SMS [[lPause [@Resume f{j Delete # Rename g Publish [§MultiReport [ Folder Repbo

Go to master account LJJH4 2 ERERSE

To switch to a master accounts (where you act as Basic User, Email Marketer and Administrators)

IR EEEIRS: (CEEHERSINAE SRS EAE - SHEEEEEE)
1) Click on the pull down menu in Navigation Bar EL#EE B %I thff) N 5 RS

2) Choose the account, then click “Go” #EFEEFENRSE - BLEE

pread

| Campaign > Account Centre : [Myaccount 0 7'_| conniehyleung@ocbcwh.com
mkt_hk@ocbcwh.com(Admin)

= Spreadifti® | HEGED >

semesm= S6@reasonables.com(Email Iarketers),

FAzrzmamwr ) sresr=n Msss Ploss 58 mine & aae T oize [lozrse dhome oranse T TR <
OR: = :
P

1) Click “My Account” in Navigation Bar BFEEEEF|hfy “FRAVIER”

2) Click “Agent Management” to view all accounts you are managing £5#& “(LHEIETEE
" BEMATEERS

3) Click “Login” beside any of them ELEZESESZIEAG “F A ”

= Spread ‘ My Account v Agents Management Account Centre : [Wijj&aeeaunt 0 _'_| conniehyleung@ocbcwh.com

mkl_hk@ocbewh.com(Admin)

A Contact Information Current|  Contact Information % Settings

Agents Management :

D

55

Showin

Current Usage
Change Password

User Management

Email 5 Agents Management | Last Name Company Name Country Role Credit Transfer
mkt_hk@ocbcwh.com A Add Sender Emails Hong Kong Spreaders Transfer
Settings

g1to1of1rows

View Payment
API
DNS

Define custom field

TSR] @ (R fpan@reasonablescom (3~

REIRSREE

MRID

@AEs

BREE

S
=5 &2  BE P HFaiE
Bo@reasonables o] FAFEEE Spread  Reasonable Reasonable Software House Limite =

FORREAMIE
i

EERE
mEEsE0
SRR

EROERTH



Create Campaign ElJZE#HREGE)

What You See Is What You Get Editor ff R.EIF{54RHE 2%

1) Drag and drop any components you want to add s B 7R HIAY4E {4

Choo
o Excluc
Add Creative Test Preview Test Use Spread Template Upload Zip Creati
Subject: <~ —Insert a personalized field— ~ | Add Subject
From Reasonable viai@reasonable hk  Add Reply-to Add Sender Email Add From

Reply-To:  kkwok@reasonable.nk ~

Body
Input text here Content Setting
Text Image
Image Card Text Image
g
Divider Grid | avout
| e =] #Zip %
=3 BANBIEALF
i an@reasonables.con ]
Sl = RE | BF
A B BEE
XEEH % %R
| ik A BHE

For example: 5% :
2) Drag the Text field and drop it when a blue bar appears [{& 757 J5 BR300 He 8 gl A8 3E

A5 R U RIEIRRARA S T TR

10



Body:

Add Creative Test Preview Test Use Spread Template Upload Zip Creative

Subject: <- —Insert a personalized field— ~  Add Subject
From: Reasonable viai@reasonable hk ~ | Add Reply-toc Add Sender Email Add From

Reply-To:| kkwok@reasonable hk ~

Body:
Input text here Content Setting
frput et feve Text \ @
Text Image
. —
~ _l' .
il s By EEAH  (CEEE  EzZipEEmt
x & <~ EANEHCFE- T FEE
BlEA fpan@reasonables.com v EPIEIEEE FRETAEAML FIIRIEA
=
FEERIN T WE | B
Pes B BH
ag
oo
TEEH S £mm
(L))
[)(a)
| s SR
Ve
3) Input the content Ejj A A
AQQd Lreatve lest Preview lest
Subject: <= —Insert a personalized field—
From: ocheung@reasonable hk v | Add Reply-to Add Sender Email Add From

4

== 5s|[BIUSLIAD

A0 B E @

Qb my -
|Q = F|||ﬂ EH Styles v||Normal(___v

Font -

| Size -|| Line Hei... -

| Spread Link v| | Personalize Fields -

Input text here

A% F[% |« ~|[xbEE E= B I USsEL|AB==m@mm
| &= R E e EE - || sprescimm - || @i -
TS N

n

4) Change the text style and add URL in the Text Editor Bar {EX X FEe= » TE4REEMEH R0

URL

11



| b W%« | @ @ @B|== = =B 1T U s L| A B
|||s| g;;i” Styles -|| Mormal (... -|| Font -|| Size -|| Line Hei._. _|
| Spread Link = | | Personalize Fields - |
Input text here

Link

| Link Info ” Target H Advanced ]

Link Type
URL

|

Protocol URL
[ hitp-/f v ] |

1
| Browse Server| 58

QthE % [xb & @ @lz====|81uszL|aolllzn|=mg
| &= -|| B2ow -|| zm -|| x| mE -|| speatime - || @i -
TS\ X
fz

| e | e 2

-

EREE URL
D v |

ZEfERRSE

12



Add Pictures JRfNEH

1) Drag the “Picture” component to drop when blue bar appears {3 ##8 “BEH " o4

BURE ORER R25EE F 1E

AUU LIeduve lest Freview est use spreaa iempiate uploaa Zip Lreatve

Subject: <~ —Insert a personalized field- v Add Subject
From: ocheung@reasonable.nk ¥ | Add Reply-to Add Sender Email Add-Fram
Body: | - 1
- L ’ Content Setting
Image
Text mage
] - =
FELLES N F RE | B'E
prz BH BA+

A. Drag the picture to the content from PC directly B ZF1E B S 1a /&7

BETE — O b | Send | | Save| | Close| | Preview| Sp
Ez= BE
T0:|
e v O | ER picture” L
Add Creative Test Preview Test Use Sp
Subject: | «<-- —Insert a personaliz
From:|Connie ctan@reasonables.com v | Add Reply-to Add Sender Emai
Body: Drop an image here

— or
Aftach File

u=63724197,91
79019918fm=2
6igp=0

55d4fcaaly1fyiq
mncabfj2 1w02i
onir

u=135326635,1 u=615761765,5 u=1132042550,
0983704268fm 462556128 fm= 2277711838&fm
=268gp=0 268gp=0 =26&gp=0

et

13



Az LEE XEH OFE

IR

- .
x* &

&

u=3606004826, u=3565185884, pmasonATTT—AEL

Tpan@reasonables.com

9913873118fm 2248353566&F 3637098802
=26&gp=0.jpg m=26&gp=0jp m=268gp=
g g
——— A
. Fd
u=3061188012, u=1249849530, u=12290594
32010432368F 24910027618F 2419370998
m=268&gp=0jp m=268gp=0jp =268gp=0,
g 9

WY b
Sogt s
7 -

u=658888284,3 u=74348842,17 2020041517,
1848812718fm 459589438 fm= 4.pna

B. Click “Attach File” %B/% ‘WX "

d Reply-to Add Sender Email Add From

1=
[l

i5.Cc0om v

Drop an image here

:s.com v | iRINEIERAIE FESE AL A

e = e
17

e

T EEE A
£

0 S — SpreaditlE | REZEEH > EREH
BRIE

AlE
—ENEEE=

INEE SRS SN &

14



1) Click “Add Files” and choose the pictures from PC BREE “IRIISCHE" - feEEES R EERE A

| File Manager x |

r - y "
-Add files File Manager
“e——>"| Upload All || Cancel All |

Path: /SpreaderFiles/s0726/files/upload/
Drop images here.

R x
masza | | 2% s || e |

R

fEEEHTEE,

2) Click “Upload” %L#E “Upload”

15



‘ File Manager

\ﬂ“ Upload All || cancel all

Path: /SpreaderFiles/60726/files/upload/

Drop images here.

File Manager

M U=63724197,9175019918fm=26&09p=0.ipg

X eSS

wscet || emLE || 2o |

BB
EEERFEE,

35.63KB

_.l“:3061188012,3291043236&fm:26&gp20.jpg

29.00 Ki§| Upload | Cancel

3) Click “Select” HL#E “Select”

‘ File Manager

LAdd il | o ] Cancel

Path: /SpreaderfFiles/a0726/files/upload/

Drop images here,

File Manager

-u=63?2419?,91?90199 1fm=26gp=0.jpg

35.63 KfUploadec) Select | Delete

16



eSS

| FIIe || 2mEE || 2

BB
SRR RS,

M IV LI M L LN,

C. Ifyou have already uploaded pictures to your file manager, you could just “Select” it %/
L FEE R FIX A ETERS - o] B R HERET

| File Manager

T M INMESLY RSSO At

—r
BRIy~ 306 1188012,3201043236fm=269p=0 jpg

LLIMIL s s Sserrr

29.00 KBUploade:

1) ) IS ) N ] ]

[ RS

4

templates -

220px-Ash_Tree_-_geograph.org.uk_-_5907101.j
240x240.jpg

4.1.jpg

an.png

andy-lg (1).png

andy-lg.png

apple (1).png

apple (2).png

apple.pna

blast1l_9.jpa

christmas-240x240.jpg
Christmas-240x2401.jpg
christmas-240x2402.jpg

Christmas-338.jpg

christmas_£50x400.jpg
DraftSpreadupgrade.pptx

image (1).png

image.png
InvitationLetter-Patron_ReasonableSpread.pdf
JTbackground.jpa

map.jpg o7

»

Ipath; /Spreaderﬁles/60089/ﬁles/upload/240x240|ipg

| select || Upload |

Select | Delete

R

DN

17



[®] 011511.jpg

H| 20200115.jpg
]
-
]

(i) (o] |

B

Upload to File Management: 1M [ {#ZE {4 ETHEE : 1M

Drag and Drop: 4M #EXIE H © 4M

X EEE

templates

20200415175734.png

® banner.jpg
M| bottom.png
\?:

Editor_20200114173134.jpg

| firstname.png

firstnamecap.png

| firstnamecn.png
| firstname_cap.png
| image-1.png

image.png

| Image_20190105123832.png
| ipad-1.jpg
| ipad.jpg

ipad2.png

| iphone.jpg
| iphonexs.jpg
| luckinshare.jpg

luckinsms.jpg

| Mimo-logo.ona

»

/SpreaderFiles/60088/files/upload/20200415175734.png

<~ Picture size Limitation: [& 5 A/NEH -

<> The File Manager can storage total 450M file. {4+ &TEEE 725 0] {£1F450M 4 o

Even if the File Manager has no storage, user still can add new pictures to a Campaign by “drag” from
computer BI{EE S EIRaR M FREZE R - (E TR IR R R R IR R oA
g

18



Grid Layout #R{fi/5

1) Dragand drop the component “Grid Layout” JE/isHH “4HAf/E"

2) Setthe Grid Layout Style FXEAIFEAF EEEZ

HaEEAEE F ik Ak FRENIRTEE AL Component = Content | Setting
Grid Layout Style
BRI E kAL JEENE M E Ak
Row and Column
HEEER R E LAk FREVAREEZE kb Row Number: [=] 2+
Column Number: | - |3 |4+
Column width ratio
1:]2
Margin
Top |- 0]+ Bottom |- | 0 +
Left |- 0f+| Right [-|0 +
Background
& ffffef
R & o =
IEEHRZIE IEEN R T IE at RE
RGBS
g =ItE fESNEM IS —
mETREE
e [El20
m: S22
FIRtBlERE
1 1
Shidl
rlol0f+ F +
T 0+ A +
L
# it
=

3) Click “Component” and select components you would like to combine Ei# “4H{4" - =R
FELHEITTER
4) Drop until a box with orange outline appears. HEiHF|FEHENNIE - B TELIREHI A $260

19




Body:

Input text here

Drop an image here
or

Component Content Setting

I Attach File
s ” Dreesohere I%J @
I Button Text Image Image Card
0o
0od
Text Image Divider Grid Layout
5 EL B
]
e right caption Left Caption Image Group
E m
Button Social Share Updown Text
p o= EERA S prny e
TEUERE AT =%
g
—— - ad
=81 pres BR BHX+
0d
0o
XEER 5% EsLas)

5) Edit the components. ZR#E4H 4

6) Click “Finish”. BL#& “52p%” -

=3 5

20



Add URL (Image and Button) 7/ URL ([&EH K560 )
1) Click on the component BL#&Z=4mEE4H (4

2) Click “Content” EREENZR

3) Enterthe URL #§j A URL

4) Click “Finish” BL% “Szpt”

Body:
Component Setting
20"

T gz

Wb

| |
=

au ®iE
ii . BEEER

21




Copy, Move and Delete Component #5 %4 ~ fEhAIHIF4H

1) Copy, move and delete component using the button in the upper right side of each

component 1854 ~ BEAIMIERAR(: - (ERIAR (A EO7AvE

4 SEE

]

move delete copy

i
]

%E ks #E&

2) To move the component, click the button below and hold it until a grey bar appears #135f%

BAR(T > BEEEO DTSR (A - IR E TR Ky nI R )

3) Drop it to the position you want until a blue bar appears #EHZIFESERINIE > HIREERTS
TEMR AT FARH
4) To delete component, click the button for delete and click “OK” in the pop-up banner. %1%

MERAE 1 - BEERMBR 2 - W AESE S PR “HeE”

22



— Spread i app5.rspread.net says X

“ i

Are you sure to delete the Component?

ASend X Save X Close ®Preview

To:

Add Creative Test Preview Test Use

Subject: <— -Insert a personalized field—- v A
From: ocheung@reasonable.hk ¥ | Add Reply-to Add Sender Email Add From
Body:

3> 4

= Spreadifiif | BEEH Rl aRam? - ®

fpan@reasonables.com P~

AT LG5 XUH OEE o

AR FEEAR ¢EsEX  CEzipsas
< ENBEUFR- v

BN fpan@reasonables com v

ik aur o

-« ]

s - | EmER

@t

23



HTML Upload _E{# HTML
Click “HTML” in the bottom of the Smart Editor. BEEEEIGEARERES N 5HY “HTML FER”

Body:
= |-
@ Source

£y

1)

cellpadding="0" cellspacing="0" widch

<table class="Widget-content rse_text" border:
<tbody><tr>

<td>

<table class="rse_textContentContainer” align="left" border="0" cellpadding="0" cellspacing="0" width="100%" style="background-color: white;padding-to]

<tbody>

<Tr>
<td class="rs=_textConcent® align="center” valign="top"»<div style="color:gray;">Input text here</divs
</td>

</trm

</tbedy>

</table>
</td>
</tr>

</tbodyr</table>

Design | HTML
R0 Tan TETTIT AiE

=S s
[ iEE2

<table class="Widget-content rse_text" border="0" cellpadding="0" cellspacing="0" width="100%">

<tbhody><tr>
<td>
<table class="rse_ textContentContainer" align="left"™ border="0" cellpadding="0" cellspacing="0" width="100%" styl

<tbody>
<tr>

<td class="rse t ntent” align="center" wvalign="top">

<div style="

or:gray; ">
TEHEE#HNTF

</div>

</tr RIS REE, cditor!

</ thody>
</table>
</td>
</tr>
</tbody></table>

EHEs HTMLiER

2) Hold “Ctrl” and “A” to select all unwanted code. Press “Delete”. F%{¥£ “Ctrl” F1 “A” £

P AR RS - TR -

Paste your HTML. EEEREY HTML A

BhEE RETEI EESETRR -

4) Click “Design” to view the layout. %

3)

24



Zip Creative Upload _F{# Zip FE{:5%z
1) Click “Upload Zip Creative” in the upper right-hand side of the Smart Editor. BLEEFIEE4RHER
wh oIy B E Zip EEEEET

Add Creative Test  Preview Test  Use Spread Template |Upload Zip Creative

Subject <~ —Insert a personalized field- v Add Subject

2) Click “Choose File” and select zip file from your computer. Bh# “BEIEC A" > (LR S
12 Zip X

Add Creative Test Preview Test Use Spread Template Upload Zip Creative

creative:

Chaose File | No filf chosan
Upload

Subjecry <--  —Insert a personalized field—~ ¥ Add Subject

RN T B (SR CSZipmEg
_HEzipabiEit:
VEENAF | FRIEE A

fini
BT Zip AR CESEEAANENE.

3) Click “Upload” to view the layout. BL#E “ F{&H" FHFEGETRE -

< Zip file should only include 1 HTML file and 1 image folder.  Zipf& " HEEEL & 1{EHTML 3 15
FOEE 7 S -

<~ File size limitation: 4M X AKCREERE M © 4M
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Set Sender Email % & 24 A
1) Click “Add Sender Email” BEEE “rid 25k A Sl

2) Insert the email address that you want to appear for recipients #ii A BESHIME - 2% SEHHE
RHEUWE R B &

3) Click “Add Sender Email” BL#& “¥riw 84t A k"

Add Creative Test  Preview Test U

Subject: <- --Insert a personali;

From: Reasonable viai@reasonable hk Add Sender Email F'.-dcl From

Reply-To: kkwok@reasonable.hk -
Sender Ema|l: Add Sender Email
FIngatt
= & «— ENEENFE- v
S fpan@reasonables.com v RONEIE LY FHESHEAMIE PRIGEFA
A —
ETISES (T A bt
4t TSR (A

4) A message will appear: “Verification email has sent, please check and confirm.” Please check

the verification email in the mailbox of the email address that you insert. Z4% @& =515 B 256
el AREE T > S5 E T EEREEE (ARIE] - HeEhrkss) o WETE

2%
ag °

5) You can choose this email as your sender email FRHNIECTH% » TSR EFE1E B EA

Add Creative Test  Preview Test  Use Spread T¢
Subject: <— —Insert a personalized field— v | Add Subject
From: fpan@reasonables.com v | Add Reply-to Add Sender Email Add From
Sender . ) i ; . R
) abc@abc com Add Sender Email Verification email has sent, please check and confirm. If it can not be found on inbox, please check JUNK mail as well
Email:
st
* = < —ENEUFER- v RINERE
A fpan@reasonables.com v | FRONEEMENE FrIESHEAMHE FmEEHA
é’;"-’t}\”ﬂ Srdsme e | bl TR T N T e E gL b bT)| I= il
- abc@abc.com STMEEF AN DTSN ES R TURAEE, SaiEiEl, S0lEl, SEEREs,

< Support English characters and Chinese characters and any other languages 7555 R
PS5 R H MR =

Add Reply-to-email 751l 7B H#il
1)  Click “Add Reply-to” BL#E “IRhnEBithl”

2)  Choose the “Reply-to” email from the drop-down list. {117 B Hp 5 (o] 2 bk
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Add Creative

Subject:

From: Meiji Ng abc@abc.com L

Reply-To:| abc@abc.com v

“—

ARIETERET
*= =

A fpan@reasonables.com ¥

Add Reply-to

Ade

< —HEAE

MRS BrEIsE At FmaEeEA

E{EZ:  fpan@reasonables.com v /—

< Add a new “Reply-to” email: Repeat “Sender Setting” steps 1) = 5) RIIFHIEI B4 - B

# REBEHEANT DL -5)
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Personalized Email Content {[& M4 LERERAI 2
A. Subject Line ZEfETHE

1)

Click “Insert a personalized field” near the subject line BLEE 3 HES=EMY

“FEAEME LT

Subjectl [Reasonable Software] Nice to meet you, [FIRSTNAME] :)

--Insert a personzalized field--

A IRETERE
x &
HigA
=

Tpan@reasonables.com

B. Email Body ZiffF4#4

1)

2)

From: Meiji Ng

abc@abc.com

Body:: S
Component ‘ Content | Setting

Insert, then click “Finish” & A >

¥ | Add Reply-to Add Sender Email Add From

v | EENEEEE OB AN BRINEEA

HIEREN T

Click “Personalized Fields” BL#e “(EMA{LFER”

—Insert a personalized field—
Subscriber's email

First name

Middle name

Last name

Job Title

Company

Home phone

Address 1

Address 2

v

Address 3
City

State
Country
Postal code
Fax

Url

Title
Gender
Date 1

—EAEEEFR- Y i‘l?ﬂﬂf?%
—EAEEtTFE- S

iR ASEMI
E5F

P

MR

BB

“E]

=

ek 1

k2

HeE3

ik

b=
ERZREE
EEUREE

B=

E=ls

R

HEA1 -

)

Personalize Fileds =

Qs & « vt eaE[Ezz=(81usi an=-
‘E ==z | Styles vl Normal (- vl Font vl Size ~ Line Hei.. ~ Spread Link -
Dear [FIRSTNAME],

Subscriber's email B

First name

Middle name

Lastname
Job Title

Company

Home phone

28



A =
I | < [ ==

Qb |E| % LB G G/|le=e=s=|BIUS
@ || #mmov -|[F |[x -|[G8 || sessmm -

| TELLEEH ) SCF

28

Result: 35 :
Subject: [Reasonable Software] Nice to meet you, Alan :)

Dear Alan,

Nice to seeing you at E 4R T BEMRE on last Monday. This is Meiji from Reasonable Software House Ltd. {RSH).

Reasonable Software House Ltd

# 14+ years of experiences on email marketing software in China (established in 2004)
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<> Available personalized fields are the header of the template. Please refer to the section

“Upload Contacts”. Please refer to the table below: 7] FIEEM:A LML B Ei A Z20E -

=P
EE&Q

=

B LA B -

A2E R

<> Custom field 1-15 can be defined by user. Please refer to the section “Define Custom Field

(Personalized Function)”. HEJMfL 1-15 AILIHAFPEHCES - F2H “RHEEE

FE (FEMAETIRE) "

Column | Header 35H Column #§ Header F§FH

W

A email address [ F5HHE M Country E%

B first name %4 N postal code FPEIL 5T

C middle name 1[4 0 sub postal code FIEIE 55

D last name #E P Fax {HE

E job title BR{s Q web URL 44E URL

F company name /\HE|%4 R Title GETET

G home phone ZZEEEE S Gender TR

H address1 ik 1 T datel HHA1

I address2 Hil 2 U date2 HHH 2

J address3 Hiit 3 v Birthday 4=

K City kit W-AK custom field 1-15 [ E 3%
FE 1-15

L State &4 AL Status ARAE
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Define Custom Field (Personalized Function) 4R#EH E &=FE ({EMH{EIhAE

1)

2)

Spread

ABEAEH EREREE & E

Click “My Account” BLEE “IRAVIES"

2 Contact Information Current

My Account : Cont
Click "Save Changes” to

Spread at anytime.
* Required fields

Account Name:
Name should contain at

Login Email:

vtai@reasonable.hk

First Name:

AR - BigE
gz [fFEdE] §

* EIERE

wEEE
SR ERELS E

=N

Click “Define custom field” L% “EHEEHTEFER

Contact Information
Current Usage
Change Password
User Management
Agents Management
Add Sender Emails
Settings

View Payment

API

DNS

Define custom field

ES
‘ My ACCOuUnt * Contact Informa

i 4

on.

= Spreaditf = RMUIEN v EARH

BAEH
RisHE
FHER
RREE

EEREAT

EZEHESTHR

Lc,lat N

e
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3) Select the field that you want to define/ rename, e.g. “Custom Field 17 S EEZ/EH

£ “HETRA 17
Custom Contact Field Management:

Custom Define Contact's fields

Existed Custom Field: | Address 1 v [Engiish Name | [simplified Chin{ [Tracitional Chin| English Defautt Simpified Chin{ Traditional Chin | Modity |2

Address 1 -
Address 2
Address 3

Date 1

Date 2

Custom Field 2
Custom Field 3
Custom Field 4
Custom Field 5
Custom Field 6
Custom Field 7
Custom Field 8
Custom Field 9
Custom Field 10
Custom Field 11
Custom Field 12
Custom Field 13
Custom Field 14
Custom Field 15 -

BERBRARMIEE:

Bl RRARG

DEEERE: e | s

| s

| Eemmm

| s s | au |7

SHE= e
EHE=IE]
EHE v
ERlEfus
SR
EHE- b
SHE=Ibk]
EHE &)
SI#E10
=EE=— DAl
SHE=ab
B3
EHE bl
SEI#15 ~

I
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4) Fill in the first three blanks (for internal language display) EE R ={E224% (AR AN EEES
FEVN)

5) Click “Modify” Bi#e “{Ei”
Custom Contact Field Management:

Custom Define Contact's fields

Existed Custom Field: [Custom Field 17| [Engiish Name | |Simplified Chin: [Traditional Chin [Engiish Default| [Simpified Chin¢ | Traditional Cnin‘ | Moatty |

BESRMBARMERE:

ERIERE ARG

EraEssn: [SEe v| =S | s |[mmews |EsE | mEeesise mEeesas

6) Defined fields will be shown in a table B EFEMAI &R P~

Custom Contact Field Management:

Custom Define Contact's fields
ified Chinese |Traditiuna| Chinese ‘English Default Value |Simpliﬁed Chinese Default vValue |Traditiuna| Chinese Default Vaule | ‘

Custom Field 1 [Member == [English Default Value |Simplified Chinese Defauft Value [Traditional Chinese Default Vaule gt Delete |
Existed Custom Field: [Cusiom Field 1 v | Member | =5 | &= | Engiish Defal| [Simpiified Ch| Traditional Cr| 3

EESHEAMUEE:

ERJERRARIG

(T2 [mx rgpse s ESCET s cmEE [BExmEE \ |
Rl Member =2 €8 FEVERE e EECYRIE EE e |
SasEsE: ST v vemver | |23 |les | mspE | [ [mesnnE | e 2

7) Back to eDM platform, you will find the result of “Define custom field” when insert personalize

fields #X[0] eDM 4miE H 1A > EETHIAL & & O A A P B

Add Creative Test  Preview Test |
iubject: <~ -Insert a personalized field— ¥  Add Subject
‘rom: disang@reasonable.nk ¥ | Add Reply-to Add Sender Email Add From
lody:
Q| E % » | B @ Ez===|B710UYsL|[a B|==m|=amn
| styles - || Norm... -|| Font -|[ 8. -|| Line ... -|| SpreadLink - rmm
| Input text here Address 3 -
Date 1
Date 2

Custom field 2
Custom field 3

33



B

Qt E(9« (b @R @l

=s/BI1USsL/AB|e-paE

[ﬁit vHEﬁ(DN)vH—‘?ﬁ N - || spreanim= IW
TR BRSNS =iy -

k2

il

HEE1

B2
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Spread Link Spread 74

A. Click here/ Unsubscribe B8/ HURET1%T

1) Input text B ASIF

2) Highlight the words: click here/ unsubscribe i~y “BLREEHEE/HUMETRY”
3) Click “Spread Link” Bi¥& “Spread HizE”

4) Choose “Click here”/ “Unsubscribe” 88§ “BLEE |2 /EMETRY”

5) Click “Finish” B8 “Szpi”

From:  Meiji Ng mng@reasonable.hk v | Add Reply-te Add Sender Email Add From

Body:: SE—
Companent ‘ Content | Setting

Qe 2% «+ x5 2R E/[Esz==8B1usifap|(l=am
‘E EH Styles - | Normal (.. v” Font v| Size v| Line Hei_. - [Smean Link ']‘ Personalize Fileds v|

Common Link =

| | 1£ you cannot see this email. please elickhere. | \
—._._ﬁ Add To Contacis

Click Here

Update Profile
_Cllck Here

Unsubscrioe

Forward

About Us

=
. -

Qb F e lxmneea[Eszs==/1uvsiaa|les-pmam

TR EEE Y. B,

[ mromzdaias. R | —_ fi‘;‘; 2
DA

EaEs

EEeTH

=

BERERM M

w
it

Result: Click here

To @ MEUI NG

If you cannot see this email, please click here.

Works loved by U.S many artistic groups, especially Dalls’s communities of ART.

BER  BREEILIE

R e EE R L, EEREE R

Result: Unsubscribe

ROR  HUHETR
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Copyright © 2018 Reasonable Software House Limited, All rights reserved.
Forward | Unsubscribe

R R

Share to Social Media Button 435 2241 A - B 47 ¢

1)  Intext component, click the drop-down list “Spread Link” in Word Editor. £~ 4R {4 » BE

BRIEEARERERAY “Spread 4L THIFIXK o

2)  Scroll down and choose from it. [&] RS HEfEH 4 -

— Spread |Campaign = dit Campaign

Send X Save X Clozse @ Preview

To:

Add Creative

Test  Prev
Subject: =— —Insert a personalized field—- ~ | Ad

From: Reasonable viaif@reasonable hk ~ | Add Reply-to Add Sender Email Add From

Reply-To:  kkwoki@reazonable hk -~

Spread Link
Qb F|Y FERNBEEE e L I
Styles - Mormal ... = Font - Size = Line Hei... = W] FErsonalize Fields -
I [ e

wdd To Contacts

Input text here

Click Here
Update Profile
Unsubscribe
Forward

About Us

A &
I -

Erd
Q by |- |« @k @[E===|71yus5 AB =srE@m =
e
= v mEOV) - || FE - || &b - || A% = 'Svrﬁdiﬁ .| BT z
I [ stace | 9 Tweet Y ARG . }

facebook
linkedin
twitter
sina
qq
schu e
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Add PDF Attachment 7%/l PDF {4

< File size smaller than 1M is supported. SZF&/[NFA IM HYSCAHE -

1) Click “My Account” , then click “ Settings” BiEE “IRAVIEE" - SR1RELEE “BigE”

a. Method1l J%1

Spread | MyAccount V¥ Contact information e
Overview A contactl ContactInformation |ge & Change Password m <ave Changes & Cancel
Current Usage
Campaign
Change Password .
formation
Contacts User Management

date your contact Information. Please make sure that the registered email it

Event{Beta) Agents Management

Add Sender Emails

My Account st 5 characters of a-z, 0-9

Settings
View Payment
API
DNS
Define custom field Last Name:
= Spreadiftf | B > EARH
e LA AEH BREEE B EEE | * 22| X EEEE @EE
2
HEEE)
FOURR B ER
SREEt
Bz [freEd| SFBHEER. A TaERKESpreadtIBETEN,
EREEA *EIEE
IREREE
i&iE)])(Beta) EBHESE/5 @91E a-z, 09
e I3 =]
BNEEH!

b. Method2 J5£ 2
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Overview A Contactl| ContactInformation |ge i Change Password % Settings X Save Changes & Cancel
Current Usage
Campaign
Change Password
formation
Contacts User Management

Hate your contact Information. Please make sure that the registered email it

Event(Beta) Agents Management

My Account st 5 characters of a-z, 0-9

View Payment

APl
DNS

Define custom field Last Name:

= SpreaclEl | RIS v {Gﬁ

e 2EA: EBEAEH FEls #RE X GEEEE ORH

RiFHEZ
EEEE e

- =r
SIETEE BE=E
EIEHESR. BT sElEREISpreadIRATE:

B A HEREEE

BT

i&hE))(Beta) 3% a-z, 0-9
o=
HAER =5ER
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2) Tick the Enable Attachments & Save ZJ#: “Ry A"

Language Setting
Newsletter Archive
Newsletter Encoding

Enable Sender in email header

Auto Remove Bounce Back Contacts

Unsubscribe Notify
Unsubscribe Mode
Immediate Unsubscribe
Show Footer

Double Opt-in

Enable view subscriber detail
Default Editor

Preview Test List
‘Webmail version
Optimised A/B testing
Quality Click Tracking

Enable OFCA Filter

Please Select your default Language - |Engli

“ON Go To My

OFF 7

Please Select your default Encoding : [ Auto-

ON (Recommended)  ®OFF
ON “QOFF 2
ON “QFF ?

®Unsubscribe per Account ©'Unsubscribe

® Default Blank ?
ON “QOFF 2
ON =QFF ?

Spread 5.0 Editor v
—Select—- v

= Spread Default Version Blank Versior

IEnah\e Attachments

]

3)

Back to create a new campaign and save first

— Spread ‘Campaign 2 Edit Campaign

Spreadift | HAUARES

AR GRAE E

» BT

> BE

= nglis

BiliExE * R

BEHEE BEECHSEEEATERE | Auto-Detect
REEE SRS EEIER FERN (2) “BERR

BEHEERTERIEHI RIS A *FIR BARS 2

ARHE RIS BIBL YRR

ARGHRTRE AR CEIRFEUHIE HEEAGETRE O HET R
SZBDANGAETRE

B Rl SRR =[ ?

E=EE BB “RERA 2

EEIEEFEER FIR  “EEE 2

RBAREERS Spreadé DigEEaE ¥

ERlEEE --Seleci- v

Webmail fgads ®'Spread XRAR 2HR 2
{BILA/BRIEL v

Quality Click Tracking vl

BEIOFCAIBIE v

|ES(FHMWF

AR [ AT HYER A S PR

fﬂ Send

To!
Add Creative
Subject

From:
Body

Close @ Preview

disang@reasonable.hic

¥ | Add Reply-to

der Email Add From

Input text here

Test

<- -Insert a personalized field— v | Add Su

Preview Test

bject

L 5=

XREERR OFEE

4)
7" %

07|

Find the “Attachment” button in the bottom of the Email Editing Interface. BL#E45HE 235 %0

“ft
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Design HTHML

MNarme: 31 Dec 19 14:56:53 Edit

Language: Auto Detect v
Send Mode:  Schedule
Trigger Mode: Tr [

Publish To Newrstetherrremic

ZtEd HTMLER
2 ®: 22Apr2018:13:48 R

a =

=1 ==
A

fEEEEL

lerrigget-Binthday Trigger | Mon-respondents Trigger | Alternative Value

5) “Attachment” window will be poped up. Click “Add files” and choose the file from your PC. 58

T 'R B ORI o (EEERE TRt

Attachment

Add files l
rop allachmenis nere.

Tk lengge

ition
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€ Open *
A I > ThisPC > Desktop > v|® | Search Desktop p
Organize v New folder =~ m @
2 upload-template  upload-template  upload-template  vector-futuristic- ™
s Quick access €] ® i) alphabet-letters-
numbers-260nw-
@, OneDrive - Reasor 1090313165
[ Reasonable Softw p—h
Attachment
Reasonable Soft a
|
Drop attachments here 3D Objects ven werd whywhy Zip Creative 2 T#E
I Desktop (003)
Documents -
-
 ounics S B
B Music PDF
[ Pictures
EFmrEEEa 45 Fposter FREEE BIMUE  RREEERE RIMOE
B Videos v As # (Ada Sze) ¥ (AdaSze) v
File name: | whywhy | |mare= v
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B

0 /Ij3

EEHEERT

=~ m @

-y Ay
I 3‘ » ; 5
17573 u=74348842,17 u=658888284,3
3 450580438fm= 1848812718&fm
11&gp=0jpg =268gp=0,jpg
r tam
9530, u=3061188012, u=3501811117,
B1af 32910432368&f 36370988028&f
V| |mrEst e v
(o || = |

Ll

dk
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6) You can “Preview” or “Delete” the files you uploaded. X7 TEES SkiifE & L EEAYRE -

|

Attachment

Add files

Drop attachments here.

g i 10.83

g
73] 1Av4 25
SRS,
u=3606004826,991387311fm=26gp=0.jpg 63.15KB  Uploaded
>ohk

7)  You will find the (number) of Attachments uploaded. &) DIEF R IS -
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Mame: 31 Dec 19 14:56:53 Edit

Language:  |Aufo Detect v |

Send Mode:  Schedule

Trigger Mode: Trigger |erekaessm—t—mimiaay=—raaqel | Non-respondents Trigger | Alternative Value
Advancefl | [1] Attachments

Publish Teresrstetterfroiire

e H HTMLUESR ‘
fa 22 Apr2018:13:48 (R
=.

T v
IWEHTC EEEE
BoEs BEADE | BEET | £A8R | < EEED | BRE

epeE ([n®
o FIBrERiE=s

Preview THEE

1) Click “Preview” on the right. BLE&/5IEN “THE”

To:

Add Creative Test Previ
Subject: <~ —Insert a personalized field— ~ | Adc
From Reasonable Vai@reasonable hk  ~ | Add Reply-to Add Sender Email Add From

Reply-To:  kkwok@reasonable hk

Body 3 S EE
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= Spreaditlf | BEED > RRES

prr——

WA

IOETRRET

* & < -BAEEFR- v

A fpan@reasonables.com v %

=

5

2) Check on either “Desktop/Mobile Preview” to see different formats %i#2 “Desktop/Mobile

Preview” - TEHEE/ FHERIYREREZ

Account Centre :

Desktop Preview | Mobile Preview Advanced Previev

= Spreacifff | BEEEE > MWEB > BR

I Desktop Preview | Mobile Preview | Advanced Previev
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3) By clicking “Advanced Preview”, you can see the email preview in different devices and

different mailbox service. ¥ “Advanced Preview” - T DI EERA-TE R B FERIR
[ R R %5 e v B S [R] R38R -

Account Centre : @  [R] vmi@reasonable.hk

= Spread ‘ Campaign
Select clients ~

iPhone 6s

.'3'" g S

‘Gmail (Explorer)

s

‘Gmail (Chrome)
—— E——

Prs 8
‘Outlook.com (Cl ‘Yahoo! Mail (Chi

IRPEE: @ [R| fpan@reasonables.com

Select clients ~

= Spreadifiif  HENEH > RRNER > ®R

iPhone 6s
:
- Pl
[ Gmail Explorer)ll _ iPhone 6s
ARE - -
s, i,
[ Gmail (Chrome) [ Outiook.com (G
e —
- |
‘Yahoo! Mail (Chi
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A/B Testing  A/B =k

1)  In Smart Editor, click “Add Creative” on the left F&gE4RTRES » BREE/SHINY “TRINH%
i

=

— Spread ‘ Campa $ Edit Campaign Account Centre : ® [R] vtaioreasonablenk (-

ASend X Save X Close @ Preview

Spread 5.0 Editor

Choose List
T
o Exclude List
Add Creative Test Preview Test Use Spread Template  Upload Zip Creative
Subject: <- -Insert a personalized field—- ~  Add Subject
WA
E - <~ JENEEEEE- v

S fpan@reasonables.com v | FRONEIE R #7

2)  Change the subject, the sender name and/or email design in “Creative 1”. {&¢ “s%st 17 Ay

A ERE - FHANATEA/EERG
3)  Shift between creatives using the button on the left. & FH /2 {HIAVFz 0 A ) HARA ([ 255 -

4)  The system will randomly send out one creative to contacts in a list. Z4F &SRR EAYE

Baca e A -

aign ¥ Edit Campaign Account Centre : @ |E| viai@reasonable.hk €3~

ASend X Save X Close @ Preview

Spread 5.0 Editor

Choose List
To: Exclude List
Creative0
Target Device: Set As Default Delete Add Creative Test  Preview Test  Use Spread Template  Upload Zip Creative
Subject: <- —Insert a personalized field—- ~ | Add Subject
From Reasonable vigi@reasonablehk | Add Reply-to Add Sender Email Add From
Reply-To:  kkwok@reasonable hk v
WA
Creative0
= iy FIEREt
* & < SEANEENFE- Y #
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Scheduling TERF &%

N

A. To send emails at one moment EHF &£ F 1
1) In Smart Editor, click “Schedule” in the bottom and choose the time you would like to send. %k
BREHY ERFRAT o EEEERREARYIFRA]
2) Click “Send”. Bh#& “ZFix”
Name: 30 Dec 19 14:30:02 Edit
Language: Auto Detect v

Send Mode: | Schedule

2019/12/30 14:54 | FE © | Advar

Trigger Mode: Trigger | Click Trigger | Birthday Trigger | Non-respondents Trigger | Alternative Value

Advanced

Publish To Newsletter Archive

HEHER HTMLEES

1)

2)

3)

To send emails within a period 7F75 EHF/E A28 2 FS 14
Click “advanced”. Bi#g “=45”

A timetable pops up. Select the timeslot(s) you would like to send emails and decide whether a
daily sending limit is set. 5§ LR - BEEFRSRANIGRHIE - WSS R ENEFHE

PR -

Click “OK” and “Send”. BL#E “BfEE” Ml “2%3£" o
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Name:

Language:

Send Mode: | Schedule
2015/12/30 1454 |

Trigger Mode: Trigger | CIickTﬁgg
Advanced |
@ PublishJo

Advanced Scheduling x b
Delivery limited setting
Daily sending limtes| | ®©
Delivery time setting ‘
Select quickly: Office time | Non-office time | Workday | Weekend | Unselect all
| IFW.’! LLlorning LAfernoon I N Tala'd Up
CMonday D|1]2]3|4]5 67| 89|10 11| [12|[13|[14|15|16(/17| [18|(19]20( 21|/22| 23
CTuesday D|1][2]3|4]5 67| 8 9|10(11| [12|[13|[14|15|16(/17| [18|[19|20|21|/22| 23
OWednesdgy| 0 | 1(/2] 345 67| 89|10 11| [12|[13|[14|15|16|/17| [18|[19|20( 21|/22| 23
CThuggesy 0D|1]2]3|4]5 67| 8 9|10(11] [12|[13|[14|15|16(/17| [18|[19]20( 21| 22|23
D|1]2]3|4]5 67| 8 9|10(11] [12|[13|[14|15|16|/17| [18|(19|20( 21|22| 23
CDSaturday 0D|1][2]3|4]5 67| 89|10 11| [12|[13|[14|15|16(/17| [18|[19|20( 21| 22|23 En
CDSunday D|1]2]3)|4]5 678 9|10(11] [12|[13|[14|15|16|/17| (18|(19|20| 21|22| 23
Delivery tips: @ Deliver time Undeliver time
0K Cancel
You can click and drag to select/unselect delivery
I;%J
EREREE x #l

EEECAE
HEEEE: FHIRSRE] | TSR | B |8k | BUERTE
OEE Ot 0 OBz b

28— (012|345 6| 7|8 9|10|11]| [12|[13|[14|/15|/16|17| [18|19|20|21||22 |23

CO=28”" (o |[1)[2]|[3]|/4]5 6| 7|8 9|10|11]| [12|[13|[14|/15|/16|17| [18|19|20|21||22 |23

OEf#E=|0|1]2|3|4]5 6| 789|101 |12|[13|[14|15|[16| 17| [18]19|20|21||22 |23

CEHEPg | 0|12 345 6| 789|101 |12|[13|[14|15|[16| 17| [18]19|20|21||22 |23

OG0 |(1]2)34]5 6| 789|101 |12|[13|[14|15|[16| 17| [18]19|20|21||22 |23

| %%fﬁﬁ ” HTMLEES, ‘ ’ CEHE<(o (12345 6789|101 12 (131415 16| 17| 1819|2021 |22 |23

= test 2 {REE D288 (012|345 6| 7|8 9|10|11]| [12|[13|[14|/15|/16|17| [18|19|20|21||22 |23
B T oEpeEEs
R R w: @oEEgs | TeEDs

2020/04/27 15:10

sAmzams: | 00 O

MR BT | BEERT | £HER |

EREEE | ] B
o HEEEENE=E

AILEI B R S R i TR R AR SR
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Set Trigger % B flg st

In the bottom of Smart Editor, click: fEEYEE4REESSEEY) » BhE .
A.  “Trigger”: trigger the email after subscribers sign up.  “HFETZEE" RSN Ea0 8

Name: 30 Dec 19 14:30:02 Edit
Language: [Auto Detect v
Send Mode:  Schedule
oo B o P PR o
(- | [ = ) {357 et LT L L )

Trigger Mode: Trigger | Click Trigger | Birthday Trigger | Non-respondents Trigger | Alternative Value
Trigger: after subscribers subscribe. Cancel

Advancdilis
Publish |1 day chive
Toays
Send 5 days
7 days
15 days
H f}i:tiﬁize.__ | BRI | BEAN | Newsletter Archive | My Archive |

Copvriaht ©2006-2019 Reasonable Software House Limi

REHE || HTMLiE= ‘

= O test 2 i5ES

B A | pEeEs |

SR SRR

B Baras | LEBE | LHER | Feens | B0
TN R AT B v B, HUE

EEEE | 1] EIE
O TIEBhEEEiE=E 1H
3H
m@m -
7H
158
08 || english | my | mEhY | SBESE
SHIE © 2006-2020 e

1)  Decide when to trigger. T fEEEHFR

m
it

2)  Click “Send” to activate the campaign. BLEEZE3% » ERBhER {3834
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“Click trigger”: a follow-up email will be triggered when the recipient clicks a link in the email.

B KA B o H B R A

1)  Decide “Trigger Expiry Date”. FE=ZfilgasEH HHA

Trigger Link Manage

Tip: if you enable "Trigger” and subscriber clicked the link ,system will send a pre-defined campaign as once.

Trigger Expiry Date: | QK |

Mo links available. o Jan v 2019 o
Su Mo Tu We Th Fr Sa

234D
6 7| 8| 9| 10|11} 12

13| 14 15 16 17 18 19 \

20| 21| 22| 23| 24| 25| 26
27| 28( 29| 30| 31

SRaneE

BT ISEE LSRR Bl \MERSEE, FALRSHERANT (SHENSESTRR) |
SRR ||

wETmees O 2005 EE Y] 0

- = = h &~ H
1 2| 3| 4 5

6 7 8 9 10 M 12
13 14 15 16 17 18 19

LrHE HTMLEES: 20| 21| 22| 23| 24|| 25| 26
& T test2 i 27| 28| 29| 30
=S| SEigiES

2) Tick the trigger box of the link and then confirm. ZJEEflgasHy B4t TEE -
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= k=R R R LD S  Applrspread.com BT

s x

TR R T B BRI - S ESRHEREPTY (BMEPTTAH (TIREE) -

12
ﬁ%&ﬂﬁﬁﬁ,ﬁﬁ : 2018/08/31 o

£
. 2. .
s ﬁTrlggeredCampalgn

B i

hareArticle?
archive.reasonablespre.....

<o ERE >

= ERE >

= ERE >

A% 2F%2Farch onablespread.com%2F[USE...... < R >
v.t.qg.com/index.php?

index&url=http%34%2 <o RE >

c=share&a= 2Farchive.reasona......

HTML

3)  Atriggered campaign named “UrlClicked_xxx” will automatically generated and shown in the
home page with all campaigns. —{E4fEE  “UrlClicked_xxx” AVER{REr B 84 5k 17 B E At &
iR H S -

=
54 zTriggeredCampaign
£

s¢-| UrlClicked_https://twitter.com/intent/tweet?status=

o2Farchive.reasonab......

Spread |Campaign > Account Cenire : [FEREIRA

[ACreate Email (=) Create SMS [[[JPause [@Resume [ Delste  # Rename 3§ Publish R MultiReport P Folder Report  Move to Folder v Filter Emails

1 Version: Premium, Expiry Date: Nov 25 2020, Email Remaining: 33 U IEEN S0t 10

L3 =5 Status Modified Date Sent All Opens™*
UriClicked_https/ w.google com/search?

g=google+iranslatefog=google+trafags=chrome.1.69i57j6%i59j014.3061]0j7&scurceid=chrome&ie=UTF- (untitled) Draft ] 0

8

31 Dec 19 15:33:02 (untitled) Draft 0 0

4)  Go to the triggered campaign and edit it. BLEEMESERE (T HETARER o
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sonablespread.com%2F[USER_ID]-[CAMPAIGN_ID]%2F[SPREADER_COMPANYT.I

letter®2F[CAMPAIGN_SUBJEET] ¥

-

5)  Click “Send” to activate the triggered campaign. BL# “3%35” ErE)fEIEER(E -

= RTC_23 Dec 19 12:39:045#191504%% )
donatamil

nonrespondent - 12/23/2019

Triggering 1 .29-18 P
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1)

2)

3)

Birthday Trigger 4 H &

Please refer to section “Upload Contact”, please enter the birthday date of contacts in
MM/DD/YYYY format. GF<:f “ LHEIGE " &5y - (REEE A& 2 0E MM/DD/YYYY #%
A AEHHEA -

upload-template (1) - Excel

Q Tell e what you want to do

S | T | U Vv w
nder datel date2 birthday |custom fiec

Click “Birthday Trigger” and fill in the information accordingly. ®:i8& “4A Hfgss" - WWIEEM

RS

Click “Send” to activate the campaign. BL#& “Z£3%" - Er@haEiY: -

Design HTML

Name: 25 Jan 19 16:42:25 Edit

Language: |Auto Detect v
Send Mode: Schedule
Trigger Mode: Trigger | Click Trigger | Birthday Trigger || MNon-respondents Trigger | Alternative Value
Trigger: |1 day ¥ | after subscrnbers subscribe. Cance
Advanced

Publish To Newsletter Archive

‘ Send ‘ |Save| |Close
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FEHELl H HTMLiE=

2 B test2iRE

B = | mEieaEs

]

BT EFEEE

fEaRtErl: BBEETU3TE | R | LHEE | ~EEHR | 1

i

B TEmALRm
IBHIEHE: EEEEEEAE
IR U ES
EEEE | 1] MHF

o TEEEHE=EE

FERE,

I

<> Campaign will be sent at 00:00 on the day you set. B &1EzZER HHiE K 00:00 & -
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Publish &

1)  Click “Publish” in the bottom of Smart Editor. %38 51y “FIBAT BEFE LR

Name: 30 Dec 19 12:34:10 Edit
Language: |Autc- Detect v|
Send Mode:  Schedule
2019/12/30 14:56 {8 Advanced

Trigger Mode: Trigger | Click Trigger | Birthday Trigger | Non-respondents Trigger | Alternative Value

Trigger: | Just | after subscribers subscribe. Cancel

Advanced |

I ] Publish To Newsletter Ar-:hi'-.-'el

FEEHER, HTMLESS
= . test 2 iREE

B B SEERES v
IEAT EEEE
REESETL BB A | MAEEREEE | £ HREE | REEEE | BHE
-'*i:-a-'-g:a | [9] Bt
SEEEEEE

2)  When it publishes successfully, a P symbol with blue color will be shown in the row of that

campaign in home page. Click it to view the email in archive. FZIfTIE% » —(EEE @AY “P”
FEEREEHUNE T HAVEMR T - B B A 68 TR B -

12/31/2019
31Dec 19111407 attacl-.edcq1 s A

3)  click “Unpublish” on the right in the report page if the email is not needed to be searched by

search engines. WEMFAEATALLTS [BEPERE] - o iERRAREE B Hm ey "l

T
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— Spread | Campaign ¥ View Campaign Account Centre : [[FERnA

# Unpublish| [ Copy & Create da|Export to PDF  da| Export to Excel

Campaign: 31 Dec 19 11:14:07

Subject: attacheddq4
From: Derek <dtsang@reasonable.hk:>

Design HTML

If you are unable to see the message below, click here |

= Spreadiffs ‘ HEEEH > =EEEH

[R5 &|EHPDF d|EHExcel

< After “Unpublish” is clicked, your data will be kept online for 30 days according to Google’s
policy. i “HUMTIE" & - 4 Google HYBR » WHVEIR G T4 LIREE 30 K -
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Send Test Email #5754 HIEXEN (R

1)

2)

3)

When you finish your design and would like to check the layout, links embedded, click “test” in
right of the Smart editor. Ei{f4REECR{E - MRLERR BTG ~ MIARVELS > BREEAMH
Y AR e

Creatived

larget Device: Set As Default  Delete  Add Creative Preview Test  Use Spread Template  Upload Zip Creative

iubject: <- nserta perso\send 1=t To:l I H 3T |

rom: Reasonable viai@reasonable hk | Add Reply-to Add Sender Email Add From

— ENBEEFR- 7| HNEE

fpan@reasonables.com v | JEINEEMEN FUSSE AL OIS

Type in the email address you would sent. g A ZE&5 15 0 E AV SESH A,

Click “Send”. Bi®E “Z%3£" o
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Use Free Template {i F G2 &4

1)  Click “Create Email”. Bi#2 “¥riEHE"

2)  Enter the Smart Editor interface and then click “Use Spread Template” on the right. # A & 6E45
THEs HE - RGEE CfEAEAT

o Cho

: Exc
Add Creative Test Preview Test | Use Spread Template
iubject: <- -Insert a personalized field—- v~ | Add Subject
‘rom: Reasonable vtai@reasonablehk | Add Reply-to Add Sender Email Add From

teply-To:  kkwok@reasonable.hk ~

<~ EABHUFE- v

fonnBennnnnahion aam = | FEAAEIESHAHE STRETRE § BhhL

3)  Choose the category of template on the left, click on the template you want and insert. £/
BEERIALER - B SEAYEAS T R A A -

= —
Spread | Campaign 2 Edit Campaign Account Centre : @ [R] vtai@reasonable.hk

ASend X Save X Close ® Preview

Spread 5.0 Editor

Choose List
To: Exclude List
i xclude List
Add Cfeati[Responsive Design Test  Preview Test  Use Spread Template  Upload Zip Creative
Smart Editor
Categqries:
et - Wirite Down Your Tl Writs Down Vour Tole
WTAEE A
i AR
;EJ";.U:_ Basic Template v
All
Responsive Design s Wrhe D Yous Tt o L S ——
Smart Editor
——— [rpe—
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Create SMS ¥riE%(Z

1)  Click “Create SMS” L% “Fri4gsn”

[ Create Emai S| [MPause [@Resume [f Delete

MF=Es

e
Spread ‘ Camparg

Spreadiftf | MEEEEE >

e
= Spread ‘ Campang > SMS Acco

ASend X Save ® Test (O Schedule Later

Message:

From:

To:

Send Mode:

Send Period:

Message Length: 29, includes signature [Enter name or phone number.]
Number of SMS Required: 1
Enter name or phone number.

+

One number per line, or user commal,), semicolon(;) as de \T\j\'./

According to your current account area, the system will automatically add
the country or region code before the number: 86

@SMS  OMMS

10:00-22:00 Edit

Message is required

Current SMS Usage : 0/0

FzEd Mzes @es e AusE 73 JiSHs P Ersg

Account Centre :

# Rename 4 Publish R Multi Report [ Folc

-

.

Please follow the instructions
here. Please be aware that 70-
character limit applies to message

contains any Chinese symbols.

~N

J
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= spreadiftB | BEZE® > &

Az LHFE OHE ORERE.

EAE

re

) SRS TE T HE PR - 3
81 0 SER 70 (BRFHIR I
e BTARTE e SO -

A BETENGE. IULHER (ONSR () FEIES. + /

v FEFEIESEEER, FERNEE: 86
EEH: ol O

BEREL 10:00-22:00 %38
EEETAE.

A R

EpESMSAEE: 18/ 200
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SMS Link Tracking 42 =THi4E 1Bk

*This function is available only when shorten link generated by the system is used =& FH £
&R R AR IR AR A O] fSE R L TRE

1)  Click the “All Click” number in the dashboard B5E%2 - B iy “BEESR & #7

Jul g 7/9/2019

2019 (SMs)testing link http://rsend1.com/PpHED 10:24:04 2 ’1C%°
10:24AM AM L %
Jul s 7/5/2019
. . — W [ B
2)  Click report is shown. FE ~BLEEERAE
. . i 35 I 2
3)  Click the report type for details BLEEERAMER] » HETEAAR
sent | Opens | Clicks | Conversions | Bounces# | Spam Reports Unsubscribed
Emails/SMS = Jul 9 2019 10:24AM = Clicks > Summary lei:c; | Unique Clicks | Clicks by URL | Click URL and Date | Clicks by Hour | Clicks by Domain | Clicks by Country
URL All Clicks Percentage Unique Clicks Percentage
http://www.artmap.xyz/tw/index.php 2 100.00% 2 100.00%
Total 2 100% 2 100%

Showing 1 to 1 of 1 rows

csv » Export

62



Manage Contact List

Upload Contact I {HE#4& A

4)

i Click “Contacts” in Navigation Bar BLEEH (s

Click “Add or import” HBLEE “¥pi¥/fE A"

24

jii. Click “Download header template” HB5E

Upload the excel file _|-{# Excel 37{F

Contﬁ v  Add or Import

Lsserimeen

Web Form

Spread

@® Upload
(@reasonables.com
onables.com

OR with additional infromation [Eqpiri

email address, first name
spread@reasonables.com, Sp
onables.com, Reason

Do not mail/call L

Cs@n

List Folder

Fill in contact information accordingly fRIEFARIEE BEI4E A=

ek A2 B

=g

Import contact information by uploading excel #iE {8 Excel FAZE AF4E A AER

FrhEy "B A

BRAE AT T

=|

75N

Account d

1]

OR

O Upload Excel (.xls or .xls)

J. Comma sgparated value (.csv or .bdy

BE.

2

. please upload conti3
t account area, the system
* Please following our hfader naming convention, read instruc

* For non-English characte st in .xls or xlsx

*According to your curn utoma

rmat, .csv or .ixt format may generate enc

TCally a € country or region code befo

Download header template

2. Existed subscribef's process type:

Update

-

*Update: Overwgfte/Cover all the information.
*Merge: Updatg/the added information.

*Skip: Only a§eled the new contacts into the list.

Upload
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= spreadifillf | WHEA v  BN/EA

00 = O L Ra e

(=R = T SR VR E I
| Y Y ) B B |

e ® FEEN
bl

EEEE)

Lﬁj E4
HIEEET i AEmEes 0
Hﬁﬁg‘ . B? %Eﬁ‘ﬁ&? -
i&d](Beta) 2. HiRiE

o fris— T A\ EElthHNE
HrIRS —BETH- -
FonEE

spread@reasonables.com
csi@reasonables.com

OR with additional infromation spel§fied by headers
email address, first name
spread@reasonables.com, Spread
csi@reasonables.com, Reasonable

_iEgExcel(xls BE xlsx) 324, .covaks

I R AT,
%ﬁ%iﬁﬁﬁ%ﬂﬂgﬁﬁ. g}(‘rﬂ 7rz 10 IV HE: 2
EERRANEEwS, EEET S ISHE R

A | B | ¢ | b |mE F | 6 | H | 1) KL M
|email address first name middle name lastname job title company name home phone addressl address2 address3 city state country

N 1 O 1 P 1 Q 1 R 1 S 1 T 1 U 1 V 1 W 1 X 1 Y 1 Z |
postal code sub postal code fax web url title gender datel date2 birthday custom fieldl custom field2 custom field3 custom field4

<> Please DO NOT change the header of those column (Row 1) 5 7HMEXREAZHYSIEZRE (5
—{7)

< “Email address” is the primary key (Column A) “Email address TEEftth " FEEVIEE
B (A%])
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“Home phone” = mobile phone number (Column G) “Home phone ZFiEEE5E" =F5E) &3

et (G4

Please enter the “datel”, “date2” and “birthday” (Column S-V) in MM/DD/YYYY format 353%
H2 MM/DD/YYYY #&=0E A “datel HEH 17 - “date2 HEH 2”f1“birthday £ H” (S-V
51

=

“Custom field” (1-15) can input any other information, e.g. Member ID, Invoice No., Age,

Sex ... (Column W-AK), please refer to sections “Personalized Email Content” and “Define
Custom Field (Personalized Function)” “BEHsTHEfr” (1-15) ®lm AT EMEE > 41
GE ID - FEGR - e - MERIE (W-AKF) > 26 “(EMA LIS M 4R
EaTfr ((EPE(EDhRE) ” -
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Update Contacts’ Information B #rHisg A EH
A. By using excel {Z/H Excel

1) “Email address” is the indicator for updating the contacts’ information (primary key)

“Email address & HIL" 2 BT EAR A BRI E EMETE
2) Fillin/ clear/ change the information of that contacts HEE5/Mil&/EEis& N E R
3) Upload into Spread system _|-{#Z Spread Z.4%

4) Refer to the section “Upload Contact” #%5£:R8 “ [{EHEZE

[ A B C D E F G H |
email address first name middle nalast name job title company thome phone addressl address2
mng@reasonable.hk Ng 51235647

I S VR R S PR

Three options for updating the contacts’ information:

3. Existed subscriber's process type:

Update -~

Update
Merge

skip
Heammam | Emalick | #2irhr | @SB82 | Rlaoeladbme Soeslioe

B A SA =88

3. T ARG :
=7
A,
R BEH,
=i AR AIEE,
B

i.  “Update”: Overwrite/ Cover all the information “H¥" : HE/ BERAEEE

Email: mng@reasonable.hk Email: mng@reasonable hk
First Name: First Name:
Middle Name: Middle Name:
Last Name: > Last Name: Ng
[Fitle: ‘ Title:
Gender: Male'® Female' ' Not specified Gender: Male'® Female'_Not specified
Birthday: 3 17 /1905 (MM/DDAYYYY) Birthday: 3 7 i1995 (MM/DDAYYYY)
Date 1: v ¥ (MM/DDAYYYY) Date 1: v y (MM/DDAYYYY)
Date 2: v ¥ (MM/DDAYYYY) Date 2: y y (MM/DDAYYYY)
Additional Information Additional Information
Job Title: Job Title:
Company Name: Company Name:
Phone: 91283310 ™ phone: o
Fax: o I Fax:
ii. “Merge”: Update the added information 9? CEINARIIER
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Email:

First Name:
Middle Name:
Last Name:
Title:

Gender:
Birthday:

Date 1:

Date 2:
Additional Information
Job Title:
Company Name:
Phone:

Fax:

new contacts into the list

Email:

First Name:
Middle Name:
Last Name:
Title:

Gender:
Birthday:

Date 1:

Date 2:
Additional Information
Job Title:
Company Name:
Phone:

Fax:

mng@reasonable hk
ey
I
OMale® Female O Not specified
1985 | (MM/DDIYYYY)
(MM/DDAYYYY)
(MM/DDIYYYY)
91283310 \/

Email:

First Name:
Middle Name:
Last Name:
Title:

Gender:
Birthday:

Date 1:

Date 2:
Additional Information
Job Title:
Company Name:
Phone:

Fax:

mng@reasonable.hk

Ng

1995

OMale®Female’” Not specified

(MMDDIYYYY)
(MMDDAYYYY)
(MM/DDYYYY)

91283310

“Skip”: do not change any information on the existing contacts’ information, only added the

P MEMEFERBE ANER > FURIIHTBEE A

mng@reasonable.hk

OMale® FemaleCONot specified

(MM/DDIYYYY)
(MM/DDIYYYY)
(MM/DDIYYYY)

1995

Email:

First Name:
Middle Name:
Last Name:
Title:

Gender:
Birthday:
Date 1:

Date 2:
Additional Information
Job Title:

Company Name:

91283310

/]

Phone:

Fax:

mng@reasonable hk

1995

(MMIDDIYYYY)

(MM/DDAYYYY)

(MM/DDIYYYY)

91283310
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B. By using Spread contact management (#/H Spread BFi5 A &HE

1) Click “Contacts” BL#EE “Biisg A"

2) Choose the contact list #E3EE#4E A VI|F%

3) Choose the contact by clicking the “email address” ZLEE “TEFMHL" - IS EEILE A

4) Fillin/ remove/ change the information of that contact & %5/f4 &/ (EiaBi & N B ¥

5) Click “Save changes” %i#e “fEfFsEwE”

= Spread | Contd Account Centre : @ [R] vtsi@reasonablehk @
Overview XJimport [jExport ElWebForm # Rename ) PermanentDelete [J Delete f§ Active & private  f@ Active & public  Move to Fol
Campaign ) i
View all but deleted contact list ~
Contacts -
Search
Event(Beta) 5 B
[l|Name Active/No. of Contacts/ Quality Update Date(Include Contact Update)|Status
Latest Update Time
My Account All contacts | 4/4
Ungrouped 0
contacts
[|campaign_103|1/ 12/29/2019 11:00:01 PM ‘ Gf;‘;‘e (internal
e 4/4 12/29/2019 11:00:01 PM 12/26/2019 3:01:46 PM AT
account use)
1 1 Page(s) 2 Record(s)
Show: Contact Lists
m Copy to a list Move to a list Save as Dynamic List Filter With Frequency
Subscribers

Deleted | Permanently Delete | Do Not Mail m

_‘l" 4 + 4 ‘Updated Date ‘FII’S( Name‘Last Name‘]ob Tltle|Company Country or Reglon‘Clty‘State|home Phone|Stat
vtal@reasonable hk 12/26/2019 1:02:02 AM Venice Tai 55118850 Active
5) 1 Record(s)

Previous m

General Information

Enail- \viai@Feasonable. Nk

First Name: Venice A

Middle Name: ,

Last Name: Ta /

Title: /

randar- Oalel JFemala®Not enecified

Contact Behaviors

Country or Region: us

City: Wilmington
Device: Mac
Browser:

Browser Language:
Previous || Save Changes
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find] MEAN [OEd EsgsEs AF2 XEESE Qliss o5 2(RsEER

s StRArE R ERERRE g AR E v

HRSIHECE

==

EREEA

Bl BHE/ B
_ SEFEREEA 32/36

i B

mEi(Beta) = BEA 0

EMIES _D-oNot.I‘-.daiI : CI_.-':1
lcampaign_1474164| 1”1

= SpreadEi# | BRA > BARANN

= Campaign_1496128 R BHEA | EiE

ISR | Add/Import | 27 | BEEiT i (Beta)

EEHREE A

BERARS: BrE v
s ThuksH

FREf

== T
sanze | zanse | o

ESiT et

BREEA
i | | e | e | |

BB EBF W B K8/ HER
7/9/2018 41411 PM Felicie Pan
1 Page(s) 1 Record(s)
AT
Codlih [foan@reasonables.com
B Felicie _
FhE:
TG Pan _
ERiE:
%5l BU®RAEMt
BEATE
EsakhiE: CN
tpkr - Shenzhen
=i Windows
FIERE: Outlook
BEmEE
+—# || GEEEE
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Filter Active Contacts #&)EEIEEL4E A

1)  Click “Contact”. Bi%E “Bf4& A"

2) Click the contact list. BLEUEHELL X Fl|F%

= Spread | Conta Account Centre : @ [R] viai@reasonablenk @
Overview JImport [Z}Export ElWeb Form # R X Per Delete [ Delete [ Active & private  fg Active & public ~ Move to Fol
Campaign N )
View all but deleted contact list N4
Contacts N
Search
Event(Beta) _ _
O/Name Active/No. of Contacts/ Quality Update Date(Include Contact Update) Status

Latest Update Time|

My Account All contacts 4/4
Ungrouped o
contacts
Active (internal
[]|campaign_103[1/1 12/29/2019 11:00:01 PM ‘ e !
Testing 4/4 12/29/2019 11:00:01 PM 12/26/2019 3:01:46 PM PRt
account use)

1 1 Page(s) 2 Record(s)
Show Contact Lists

= SpreadiftB® = BHEA
e OB\ sy Huues JEs XAEER §A% 4EErNSED)

EEEE

e R A S .
ST o
BEA
2 e/ B
_ SIBIEN 32136
i Bet
58)(Beta) SSEREHEA 0
_DoNotMai 01 4,

HEARR

3) Choose “Active” in the email status. B#4& AARBEREESE “H3UAY”
4) Click “Search” to filter out all active contacts. BL#E “f9="

5) Click “Move to a list”. BL#EE “f4@EHFE]Z "



Name | Comtacts | Desc

mart Filter(Beta)

Email Status:

Account Centre : [JEESITNEES @ [ voi@easonsblehk G-

Filter Values Email v Contain:
More fiters

m Copytoalist | Movetoalist | Sive as Dynamic List | Fiter With Frequency
Subscribers

[ncvts | removs et emanty st 0 o | com e

[1|subscribers’ Email |updated Date |LastName  |1ob Title |company |Country or Region |city |state |home_Phone Status
1| visi@reasonable nk 12/26/2019 10202 AM enice Tai 55118850 Active
1 1 Page(s) 1 Record(s)

Loading time: 0.00s

= Spreaciftf | WHEA > BIEABEM

A > Campaign_1474164 > S5 | W{FA | &k
2 | Add/Import | 227 | EES2RIE(Beta)

IBEEHEA

BEEAMARE: ESE ]

6)

7)

w

i
-

as v

A form pops up and name the new list. F8HFERIE » du23=

Click “Move” and a new list is created. EL#E “F2&E)” - AlEEEYIZERT) -

|
here should the email(s) move to?

Campaign_103

move to a new list:

—
L
or
—

L

3
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| EzEpganas

Campaign_1474164 v
N EEEET

o

—

8) Choose this “active” list when creating a new campaign. 55 HYEAIS » B8 “HRUAY” B

YN
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Do Not Mail List/Activate NF2$1E4 58/ BLE]

A. To put someone on “Do not mail list” JFZA S R1IE] “PEZESHE”

1)  Click “Contact”. HBE#& “Efaz \”

2)  Click “Do not mail list”. BLE: “REIHELE"

3) Click “Add”. #5E “fnA”

4)  Upload the email you do not want to send anymore by text or excel. DI = #6 ABK Excel %
KAV > R UCER Y BB

5)  Click “upload”. %% “ [-{#”

ot Mail/Call List

Add orimport

1. Comtact list: Do not mail list|  Web Ferm

Export

Text boc (emter email e per ling)
Do not mailfcall list

-->elect header nelds here

List Folder

spreadi@reasonables.com
csireasonables.com

OR with addifional infromation specified by headers
email address, first name
spreadi@reasonables.com, Spread
csiireasonables.com, Reasonable

il = 1 !

2 —_— .....uu,_,uu.:.!u1-j:.cs'v'or.tm::

HE.

* For non-English characters, please upload comact list in .xls or xsx format, .csv or 1t format may generate encoding issues.
*According o your curment account area, the systemn will amomatically add the couniry or region code before the number-&6
* Please following our header naming convention, read instructions | Download header templats

3. Existed subscriber's process type:
Update -~
*Update: Overwrite/Cover all the information.

*Merge: Update the added information.
*Skip: Only added the new contacts imto the list.

1
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= spreadlftiE | BHEA v | IEMSEEE

1EE| D0A |iEx I

185 A4H; Donot mail i EECEEE

= =
o TEE—i bR
e — TN B B pur
SEEE-
sEENE

spread@reasonables.com
cs(@reasonables.com

OR with additional infromation specified by headers
email address, first name
spread@reasonables.com, Spread
cs(@reasonables.com, Reasonable

or

Fl&EExcel( xls 2 xlsx)32EF, csvERE b

RS | AR EAE

TR R ADE, B xsExlsxfETL HE,

FEEEGEO SRR, FERTERe6
EEEEMERESE, BEET | FIERE NS
3. ESITRAFMET:

=2
‘2 B BEREN.

“&r RS EH.
“Hhd: HESSTEEE AL,

B. To activate email address which are on “Do not mail list” 3} “FEZFZELE" tfy) EEH L)

T covElE ttTBT, LT sir=RIsEis

1) On the same page as shown above, search the email address you would like to activate. 7E[5]—{f

Hifl > HREERE HASEE AL -

2) Tick the address. 4J#Eft i -

3) Click “Activate”. BL#Z “FH2i”

74



= sSpread | Contacts > Do NotMail/Call List Account

Filter | Add | Tips
Filter Contacts

@ Al v
Contacts' Email: ld_ts_a_n_d
1 v|Jan v |2005 v |-|1 +v|Jan ¥ |2005 v || Go

Search

Contacts
Added Date Status
v tsang0926@amail.com 12/19/2019 12:39:50 PM Do Not Mal
t 1 Page(s) 1 Record(s)

= spreadiftii | BBA > IEMEEIEE

IBEGHEA
0 éﬁﬁ v
Es4 A ZEZ[i0LE: | |dtsang == 1 w|Jan *[2005 v|-[1 v[Jan v [2005 v || Go
mAB5 fivc

dtsang0926@gmail.com 4/17/2020 2:46:45 PM Do Not Mail
:

1 Page(s) 1 Record(s)

0 EEHEACES: 0EEchEk



Report #ts

Report Dashboard #7454}

1) Click on the subject or name of a sent campaign to get a detailed report BLEEE[{F: F HEHE 2
T > FIhAsrAlER &

9111407

Report By

Summary URL Contact List

Sent
Accepted

All Open
Unique Open
All Click
Unique Click
Conversion
Spam
Unsubscribed
Bounce

Hard Bounce
Soft Bounce
Sent Failed
Start Time
Finish Time

Sent Per
Hour

1 (100.00 %)
1 (100.00 %)
4 (400.00 %)
1 (100.00 %)
0

0

0

0

Domain Device Country

Sent 1
— 10000 %

St

Clicked D

12/31/2019 11:14:53 AM

12/31/2019 11:15:01 AM

458

e

Subject Status Modified Date Sent All Opens™

12/31/2019
11:14:49 AM

1901 Mmnn

OpeniClick Day Of Week

= Al Open
— All Glick
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EEASE EE =E ER
S5
PRy
FeinIey g B {EdKst OpeniClick Day Of Week
Fiaas 12
R — 1
g 0.8
EEER 2l 06 — FrEmE
HGHETEE B — g
i) 04
FEgEE 0.2
WiEE 0 0 0 0 0 0 0
ik %hy ' Yo, Moy Yoy Py % Sy, S,
BUARSE  4/17/2020 3:16:41 PM N w v
SSRERSRE 4/17/2020 3:16:42 PM
Columns Explanation
wWE fR RS ER
Name eDM campaign name, only for your internal identification.
B eDM EP{FA4TE - {8 R A BT -
Subject The email subject which could be seen by your recipients.
TERE Wt N AT LAY E AR
Sent The eDM campaign was sent to how many email addresses.
g% It eDM L85 ARV E B -
Accepted How many emails are received
RE HZ/DEEM AR EAE -
All Opens How many times did people open your email with repeat counting. e.g.
BB By Bob opened your email 10 times, the no. of Unique Open is 1, the no. of All
Opens is 10. If you click into the figure, you can see the detailed report.
Wi NEEAEFTBR AV ER A a2 s T - Bl - SEZhF TR TSRV EE T E]
10 22 FRERAELARUR 1 - FIRREUE 10 - BHER[ER 7] DAIA B 54
Hedi o
Unique Open How many people opened the mail (counted in unique email address)
FRR AR FIBAEMEAYAEY -
All Clicks How many times did people click the hyperlink(s) in your email content
MRS with repeat counting. e.g. Bob clicked hyperlink 10 times, the no. of

Unique Click is 1, the no. of All Clicks is 10. If you click into the figure, you
can see the detailed report.

BB P T AS R - Bl - i RhER TS 10
Ko HEBEE ANBUE 1 - BHEEEUE 10 - BEEER n] A LIRS -
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Columns Explanation

WE R

Unique Click How many people clicked the mail (counted in unique email address)
E0 YN TR G Y B -

Conversions

L £

Bounces

e [e]

Soft bounce

LG

Hard bounce

T d A

The function is to track no. of purchase/application from eDM. e.g. | have
an online shop and | want to check how many successful transactions was

made by sending eDM.

BEZHRE R IEHEGE eDM thEs LAY/ HREE - B0 - IRFRZIEHERE &%

eDM g BHYRCThET E -

Number of bounce back emails, including soft bounce and hard bounce. If
you click the figure, you can see detailed report. Learn more about
bounce: http://developer.rspread.com/BounceBack.aspx
SE[EIYERFRE - BRI [l AR ] - RLBREIR A A SRR -
et e B 2 R SRR I P 2

http://developer.rspread.com/BounceBack.aspx

Soft bounces indicate a temporary delivery issue that email cannot be
delivered.
Types:

e Mailbox Full

e Vacation/Auto Reply

e Blocked

e  Content Denied

e  frequency Limited

e Unknown Subscriber

e  Other
R [ 7 R Y (S T R T A B B e Rk 2
JAY

o HfEEH

o [HH/HB)EE

o KiE;

o BB HIEE

o JEIRH

o KHFTEE

o Aff
A hard bounce indicates a permanent reason that email cannot be
delivered.

Types:
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http://developer.rspread.com/BounceBack.aspx
http://developer.rspread.com/BounceBack.aspx

Columns

|

Explanation

fERER

Spam Reports

[ B 5

Unsubscribed

HUHETE

Date Sent

B

e Non-Existent Address
e Undeliverable
B B f2 R 7k PR B R R T A D i (2 -
FEAY
o IR EE )
o HEIKE
How many people reported to email service provider (e.g. Yahoo, Gmail)
that your email as a spam mail.
(A S P s P 2R s R B (A A8 (4 Yahoo » Gmail) o
How many people clicked the unsubscribe link in your eDM to stop
receiving emails from you.
BB Y HUHET R EAS Y AR -
Date and time of sending eDM campaign.

21 eDM HY H HHRIEHE] -
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Get Multi-Report JEH %2

1)  Select the campaigns you would like to review. #EfE (25358 ) MHEBEIE (L -

2)  Click “Multi-report”. ELEE “ZEgL” o

Account Centre : [FEE=TNEE & [R] vmi@reasonable nk

[lcreate Email (=] Create SMS [[JPause [@Resume  # Rename 4 Publish] GBMulti Report | [ Folder Report  Move fo Folder »  Filter Emails Q,

Wersion: Trial, Expiry Date: Free frial ends in 55 days, Email Remaining: 996 Get Free Account | Current Usage

ame Subject | |St.atu5 |Mndiﬁe;d Date |5ent |AII Opens*® |AII Clicks* |Conuersinns Bounces# |Spam Reports Unsubscribed Date Sent
] 91511:45  |(untitled) Draft 0 0 0 o 0 o 0
1912:06:22  |(untitled) Draft 0 0 0 0 0 o 0
914:58:55 1 6(600% 5 (500%) 0 0 0 0 019 1:01:09 AM
i he Draft 0 0 0 0 0 0 0
1 Page(s) 4 Record(s)

campaigns
[P] : Published to newsletter archive

MyzEs (ymed [z Qe e 2NE FTE QE8S| ABEEEE X2

B i, SEEEE: Sep 07 2021, EmailfEIssE: 08

E=g FE AR

FEmIEE BEFEmsnER)?

service (untitled)
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3)

A multi-report is generated as shown below: ZEREZHEU T AR °

Campaign:

25 Jan 19 15:
24 Jan 19 18:
24 Jan 19 18:47
24 Jan 19 18:44

140
124
125

Sent 9 (100.00 %)
Accepted 9 (100.00 %) Data Based On Unique Recipients B
All Open 10 (111.11 %) ﬁi N
Unigque Open (3 (33.33 %) =
All Click 0 2
Unique Click [0
Conversion |0 0 j 2 3 H M &
Spam 0 Car
unsubscribed|0
Bounce 0
Hard Bounce |0
Soft Bounce |0 3
Sent failed 0 g
Start Time 1/24/2019 3:02:19 AM
Finish Time 1/24/2019 7:04:06 PM
Sent Per Hour |1
1 2 3 H 5 H
Oy
Data of &l Dpen and Unique Open Dt o A Clck and Uricus Click
. 2| Open . A Click:
mooas 8 = Urigue Open - nigue Click
—— il Gpen Rats —— i Click Rete
== Urigue Open Rme == Unigue Click Rate.
200.00%
o] 18183701 18183701
150.00% 224 Jan 224 an
18 15:4340 18 18:43:40
o
100.00%- 3 24 Jan 3 24 Jan
0134724 3724
z
50.00% 4 24 Jar 4 24 Jan
15184425 15184425
U'm"'lgg =°m"'u59 nwv.lug
0.00%: o ‘ T 4 b4 s v i

— 25.Jan 19537
24 Jan 18734940
— 24Jan 1974728

— a0 T3 TB44ZS

— 25.Jan 19537
24 Jan 18734940
— 24Jan 1374728

— 24 Jan T3 TB4425
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Get Report on Open by Hour/Day Report for One Campaign JEHY (&= {RAVE/ NS/ B K] B &

1)  Click the “subject” of campaign you would like to review in home page. 1F H FELEAHA S

BRI -

= Spread Campaign ¥ Account Cent

redle cmal reate use esume £ ename 4 Publis ulti Epo! olde
~ Create Email Create SMS [[] Pa R Delete  # R # Publish  g§ Multi Report Fold

________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________

Name Subject Status
UrlClicked_https:/fwww.

g=googlettranslateo Draft

8

31 Dec 19 15:33:02 (untitled) Draft

31 Dec 19 11:18:38 attachment

31 Dec 19 11:14:07 attacheddqg4 [p]

HMrzss HryEsd Mz B e fxE T2 JISHs PEnEms &8

Bl *:E ARE
FEIMTIEE BEFEEEL? Hiw
service (untitled) =i
BITFE | e P

IFFEEEEES
mrme |TFFE [P]

2)  Click the data in the report. BREESFE) “FrERIEL BF -
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Report By

Summary URL Contact List Domain

Sent
Accepted

All Open
Unique Open
All Click
Unique Click
Conversion
Spam
Unsubscribed
Bounce
Hard Bounce
Soft Bounce
Sent Failed
Start Time
Finish Time

Sent Per
Hour

1 (100.00 %)
1 (100.00 %)
4 (400.00 %)
1 (100.00 %)
0

0

0
0
12/31/2019 11:14:53 AM
12/31/2019 11:15:01 AM

458

Deavice

Country

Accepted 1
100.00 %

Qpened 1
100,00 %

Clicked 0
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Be B BRASE s =E EE=

BfEix 57 (100.00 %)

%iE 46 (80.70 %)

FifaGaRl 46 (100.00 %)
AEERM 9 (19.57 %) s LA BRI S

FiEEZE 7 (15.22 %)

i# 57

FEiEEEE 3 (6.52 %) _%% z
i 0
ERERTE 0
;3RS 0 o
3] 11 (19.30 %)
[ 1(1.75 %) E%?;
E 0] 10 (17.54 %)

PimE 3
E S 0 'é%z
BAsARSRS 12/11/2019 10:51:57 PM
ESa i 12/11/2019 10:58:39 PM

3) It will be direct to an detail analysis page > select opens by hour > filter by hour/day BiEF(z%
Moot EE > B DUSHESKET > EREE NG/ REEET
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— Spread Campaign > Report A

Sent | Opens | Clicks | Conversions | Bounces# | Spam Reports Unsubscribed
Campaignoa 3l Daecl0 131407 » Opens » Summary | All Opens | Unique Opens | Mot Opens | Opens by Hour |[Opens by

B 2|4-I;nur A

Stabilization (by hour) ar¢entage Unique Opens Percentage
Start‘:li-lilzalion (by day) ok 0 0.00%
AM 0 0.00% 0 0.00%
2 AM 0 0.00% 0 0.00%
3 AM 0 0.00% 0 0.00%
4 AM 0 0.00% 0 0.00%
5 AM 0 0.00% 0 0.00%
6 AM 0 0.00% 0 0.00%
7 AM 0 0.00% 0 0.00%
a8 AM 0 0.00% 0 0.00%
o AM 0 0.00% 0 0.00%
0 AM 0 0.00% 0 0.00%
AM 4 I 100.00% T I 100.00%
2 PM 0 0.00% 0 0.00%
P 0 0.00% 0 0.00%
2PM 0 0.00% 0 0.00%
3 PM 0 0.00% 0 0.00%
4 PM 0 0.00% 0 0.00%
5PM 0 0.00% 0 0.00%
6 PM 0 0.00% 0 0.00%
7 PM 0 0.00% 0 0.00%
8 PM 0 0.00% 0 0.00%
a9 PM 0 0.00% 0 0.00%
0 PM 0 0.00% 0 0.00%
P 0 0.00% 0 0.00%
All
Time 4 100.00% 1 100.00%

Displayed as GMT+08:00
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= Spreaditff | EEEEE) >

| FERY = e | EE |
SESTE2h > 11 Dec 19 22:48:52 >
24/ N ERRRT

e

10 AM
11 AM
12 PM
1PM
2PM
3PM
4 PM

5PM

CHE]

| £BREEY | A EIEREL | iR EREEN | IRRTRISET| &

2R Atk AEiEFIR Btk

101217% TH11.11%
101217% TH11.11%

0 0.00% 0 0.00%

0 0.00% 0 0.00%

0 0.00% 0 0.00%

0 0.00% 0 0.00%

0 0.00% 0 0.00%

101217% TH11.11%

0 0.00% 0 0.00%
11 I 23.91% 3 I 33.33%

4 WB8.70% 3 I 33.33%

2 B4.35% 2 . 22.22%

6 I 13.04% 4 I 4.44%
101217% TH11.11%

9 N 19.57% O I 55.56%
3 W6.52% 3 I 33.33%

2 B4.35% 2 N 22.22%
101217% TH11.11%

Report on Reasons of Bounce; Export Bounce Contact List 5H[E|# 2 ; [ 58 o] # 2

1)  Click the “Bounce” no. of the campaign you would like to review in home page. 7F 1 H PHBLEE

TEEEHIED (o8 [ -

Subject

Merry Christmas

EH E= ]

11 Dec 19

BIEFFEE BRESTIA
P FINEFFEIBRESWAR

Status Modified Date Sent All Opens* All Clicks* Conversiol
12/23/2019 3:16:37

4 0 0 0
PM -

ARRE (ETAESRE T

12/11/2019
10:51:49 37
PM
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2)  Acampaign report is generated. Ak —{EE {45 -
3)  Scroll down and click on no. in “Bounce” row. 13 T 58) - BhiEe “tE[EHER]" %) o

4)  Abounce report will be generated. Choose the type of file you would like to export and click

“Export”. A=Y ERYE E o BEIERIE T A AA - B fEH -

Spread  Emails/sMs Contocts Event(Beta) My Account My Account Centre :

e

csv v || EH EHEEBMENSE

5)  Alink for report download will be sent to your log in email. #&5 T HEEHAS & 25 15 2 RAY B 8%

TE -
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Create Signup form BT EEEFHM

Create Signup form ZET7EELFEHE

<> Please create at least 1 contact list before using this function. (Please refer to the section
“Upload Contact”) FE{EHILIHRERT @ SEICAlE /D —(EBE AT (FFSm " LEE
N By e

1)  Click “Contacts” in Navigation Bar and then “Web Form”. BLEESIKEEHIhAY “BEss N , /1%
BEEE “GEIEMET -

2)  Click “Edit My forms/Get code”. Bi# “HETIAVRAL/HUSEE" -

=
| Contacts v Web Form Code
| Add orimport
You can build your own permissi s several contacts list builders to help
Web Form
1. Newsletter subscripti
Add this HTML code to your web{  Export O CUSHOIMErs

Click here to Get Code Do not mail/call list

Joam vhe Swhxoripmes wes!

List Folder

| sal |

Add atbr pibeerpboasTnrkdcziba

2. Custom SignUp Form
Invite visitor 1o sign up.

Click here to Get Code
Emal:
First maine!
Laak newme]
Tk FElA:

Edit My forms/Get code

Preview



= Spreadiftlif | WHEA v EUBHEHIE

SR BT B B A0S SOREN et EaEETECNSE.
) b=
1. BE A SO EHIS
BiELe HTMLIA TS g ssoiEy 2 TEIEE.
RS FEREEE
Join the Subscription now!! = .
BEERE

Add other subserptions/Unsubsenbe
Resonibh Soned Bl ek dns o 0o LS GOt o)

2. B EM=E
EEERMEAZINEATEE.

BB
Email:
First name:
Last name:
ah HHle:

B[ FAIE/BUEE

TEEs
e

3)  Click “Custom Sign-up Form”. ELEE “EHETSIIFEIE” -

o

= Spread |(:onta|:ts ? Web Form Code

Custom forms management:

Add new custom r'-::'rl: Custom Sigr-up Far TI Empty Custom Sigrn-up Form | [C3V v

You do not have any custom sign up form yet. Click the link above to add your sign up form.

= Spreadifti | WHEA > EUDEHIE

EEERFIE:

FMEETEnERE: | BslSmES (=a85IwE | [C8V v

4)  Fillin the information page by page. #IBEAEIEREEEHR -

i Decide which contact list will the subscriber add in. TESEH F &S E21& RIIEAVELSE AF

7= o

ii. Decide what website will auto redirect to when the sign-up finishes. TS E

PrESHIE A -

iii. Click “Next”. BLEE “[F—" -

CoERk% H B



Create Custom Form:

|SmM||Sm&Baﬂk||Eack|

Basic information  Basic information

Sign up instructions Form name: |12.|'34].f20194:21:51 PM |

Auto replied letters  Add contact to group: I|— Please select a contact group — /|!

Auto redirect: hittpe/ | |DA"“° Redirect
Language:
Double Opt-in: O

Auto Fill Information: Aurto fill detail if email exist in your account.

| Save il | | Save & Back | | Back |

= Spreadiftf | WHEA > BUTHCHIE

BliEF R

| s || GeFIpEE || ER |
BAEzE BAES

Ty REEHE: 4/30/2020 4:23:12 P4
ESEE RIS A TR - FEE—TEREASE -
BEE: hitp:// BEbE
@ v
SEEEE:
BallERES: Y IREEFE, BEERER.
T2
| EEAE || EEDEE | EE
iv. Edit the sign-up form instruction. 4REEESECFAEEREH -
Spread  Emails/SMS Contacts Event(Beta) My Account My Account Centre : [0 i Go R| fpoon@reasonable.nk | €~
Edit Custom Form:
[ save au | [ save & Back | [ Back
Basic information Sign up box
Sign up instructions Sign up instruction: Sign up by filling the require information
Auto replied letters Sign up form
Title: Spread Club Sign-Up Form

Sign up instruction:

CssClass * | Heading2 * DefauftFont v Size ViR | BF ALPO0NEO
EBlzuss=0A-w- F=ed UErr DRasEE@ER0
Thank you for the interest in joining Spread Club.

In order for us to be able to inform you about the latest updates and news, please fill in the information below.

=] ]
HTML Words:30 Characters:163
review

(Max 10000 chars)
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Spreadifi | BHEA >

BIEFRZRE:

BFFE | | REIEEE | EE
ExEs S

e S0 Sign up by filling the require information
ElEEE ShoRE

j= B Iy Sign-Up Form

EFCRE:

Apply C..v | Mormal »| 'Micros..v 5 2. My e X D 0T & & 6O 8 ED
B I UZE

@
oo RAEFE sE.

s AvOY

Thank you for subscribing to 123's newsletter.

To ensure email delivered to you, if you can't receive our emails, please check junk folder / spam folder and then click Not
Junk/ Not Spam
In order for us to be able to inform you about the latest updates and news, please fill in the information below.

</> HTML @ Preview A

(BZ10000{=5)

&

V. Add and edit the fields for participants to fill in. 781 ~ 4RiE R AL EHIHENER -

Required field(s): Display Required New Label
First Name: e v
Middle Name:
Last Name: v O]
Job Title:
Company/organization:

Phone: ’
More>>

Address:

City:
State/Province
Country:

Postal Code:

Fax:

Web address(URL):

Salutation/title:

Gender:
Date 1:
Date 2:
. ItType Values
Custom Display Required New Label -
R g i Text| Check | list (separate with ;)
licknam
Custom field 1: v e Mk @1 ©c ©L
) Y
Custom field 2: @ & Services that you are T ®@c L EDM; SMS Marketing; Email
interested A Rental 4
Age 18 or below;18-30;31-

: T S
Custom field 3: v e ) € ®L sos0enaA
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ERFE:

Vi.

vii.

HEEn i MR IET.

_ — - e~ E:
Froowm o FER Ti$|f§1§; PR | 3T (HRFER")
e v
RdE r
=R v
Bbf: ‘
pASTEE v
53 v
HekE v
s v
/A v
EFRSE: ]
i
B
g81 (URL) :
=35 18
BEf 1
H 2
&8 ®T Oc OL OF
s e
BESFHR2: e&T OC OL OF

“E!

Tick the box in the column “Display” to choose the fields shown in signup page 4Ji%

SIS > B E S HHEURHIE

Tick the box in the column “Required” to set required fields that participants must fill in to

finish signup ZJ#E “0FE" FITHARE - BIRESSHAS LB O FEEIME -

The column “New Label” let you to rename the fields “¥fE%&" %I v] DAEE a4 %M
H -

In Custom field rows, choose the answer type in the column Type. T = text; C = check (can

choose more than one option); L = list (can choose only one option) F= file. & & FEX 0

BT RIS SRR - T=30A  C=ETH (%88 ) 5 L=Fll3k (BHEE) : F=2(ff:

In the column Values, type in the options and separate with “;” £ “{E” %] » gy A 25
oL 57 AR R BRRra o

Edit successful sigh up message. 4REE “pRINEECEAT

Click “Next”. BEEE “N—&F" -
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Successful sigh-upmessage; Css Class ~ Heading 1 ¥ Default Font x| Sizej™ - v $B2@9 ™ @ =@ W @ ® @ =] 9

PEThERCIEH

Edit the thank you letter and confirmation letter for successfully signed up participants. 4

RS RIS EC B Y RS FRERR (S

viii.

Bl uS=E=0A-¥- =i s==d ey DRagEER0

You have successfully signed up.

[Eenormall @ HrmL Words:5 Characters:32

QPreview
(Max 10000 chars)

Previous I Next 7\

ApplyC..w | Mormal » | 'Micros.v | S 3. | S D T & & o EP @
oo RATE-EFH EE

B I U s Av Qv iS S

You have successfully signed up.

<> HTML @ Preview 4
(B£100008F7)

In Notification email row, type in the email address that would receive email notification
once a person signed up successfully. {E#ERIEM A - d A BB - FHREACE AR
st A BB EA] -

Edit Custom Form:

Save Al |  Save & Back | | Back

Basic information

Auto replied letters

Sign up instructions Thank you letter subject: |Thank you for your sign-up to Spread Clubl (Max 255 chars)

Auto replied letters Thank you letter content:

CssClass ~ Paragraph ~  Default Font v sge Jviaar¢c G5 HAAd20RE e
B/UESBIECA- Y- EEER=-40flyr Daasipoan

[Dear Valued visitor,

Thank you for your sign-up!
Welcome to [Name]. We are happy to have you as a member of our community. Your email address has been recorded
In the future, vou will recerve emails about our events.

We will not sell, rent, or give your email address to anyone. If you would like to unsubscribe in the future, click the
"UNSUBSCRIBE..." hyperlink at the most Top/bottom of any email.

If you have any enquiry, please feel free to contact us

Yours sincerely.

[Bhoma aHma [ Words:86 Characters:S16
Qereview =

(Max 10000 chars)

Notification email: |fpo (Max 1000 chars)

Tips:Who should receive email notification once a person signed up to this contact list? Enter the email address here,
separate multiple email addresses by For example,Spread1 @mail.com;Spread2@mail.com
Previous | Finish
N |
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BlEERFFRE:

iz BIERGH

oqm RENEtEERE: |Tnank you for your subscription to [Company]!

‘(Max 255 chars)

Bl EEEE: ApplyC..v| Normal w 'Micros.v S 1w | vy X DO T dEO@EE R Q@

Bl:vu s Av Qv[iE

Dear Valued Subscriber,
Thank you for your subscription!

coc@XRAE-FE Sy

Welcome to [Name]. We are happy to have you as a member of our community. Your email address has been recorded. In

the future, you will receive emails specific to your subscription

We will not sell, rent, or give your email address to anyone. If you would like to unsubscribe in the future, click the

"UNSUBSCRIBE..." hyperlink at the most Top/bottom of any email
If you have any enquiry, please feel free to contact us

Yours sincerely,
[Name]

<> HTML @ Preview

(FE10000{@=7F)

S AZTE? TEISHEAE L,
{ER, sle=EEREHENE. #E0: Spread1@mail com;Spread2@mail.com

5)  Click “Finish”. BE#& “Szpk” o

Get URL or HTML of Sign Up Form JEEEECFA&AY URL =¢ HTML

1)  Click “Contacts” in Navigation Bar and then “Web Form”. BLEEEEZIAy “BEsE A" - 2R

BhUE GIIERMET -

2)  Click “Edit My forms/Get code”. BE# “HETIRAVERAR/HUEMHE" -

(Max 1000 chars)

3) Click “Get Code” to get the URL link to put in the campaign as hyperlinks ZL#& “FEEH(L

B5” > HJ1GE] URL &S DUBAE R i F fy B soia s -

+ Add or import | + Get web form code | * Export | - Do not mail list

Custom forms management:

Add new custom form: Custom Sign-up Form | Empty Custom Sign-up Form

Name

Get Code SpreadClub Edit Delete Duplicate

Clnhcrripfinn page with return addregs: rcpro:d hic

Sign Up Form link:

subscriber1.rspread.com/SubscribeFormDetail.aspx?UserlD=60069&scrfld=2625&type=subscribe
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= Spreaditi | BHEA v EUSCRE

AT TR B A

1. BB ASGCEEE
EEL HTMLAEIGESAIER

IR LARE S

Join the Subscrption now!!

FHE/EAN

=g

B
ABEEEE
ZEERE

CEIEE.

Add sther subscrptonsTinsubserbe

Btk i Bmall meking el non bits msommd tal

e <1
Hiin|

it

2. HR] EM=E
EEERHMEA S INEAYEED.

B E
Emaill:
First namae:
Last nadme:
Ik title:

B RAEE/ S

T

i

= Spreadiftif | WHMEA > EUECHIE

BHEBER FE:

8BTS H5I SRS | =585 =18 | [CSV

F=E2HE
ERAE SpreadClub

AR
ERE%

Subscription page with return address: rs

SR aIEas:

http://subscriber1 rspread.com/SubscribeFormDetail. aspx?UserlD=60088&scrfld=288

1CH5:

pread.cn/

EFEEEEEVECNEE.
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*kk
If you still have any questions in using Spread, please feel free to contact our Account Manager.
Thanks.

WAL Spread M2 YA EATEER » S5s3I0V FECEE - JEH R -
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